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Lynn University is accredited by the Southern Association of Colleges and Schools Commission on
Colleges to award baccalaureate, masters and doctoral degrees. Contact the Commission on
Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions
about the accreditation of Lynn University.

Equal Opportunity Policy

Lynn University is committed to and actively supports the spirit and the letter of equal
opportunity as defined by federal, state and local laws. It is the policy of Lynn University to ensure
equal opportunity in administration of its educational policies, admissions policies and
employment policies without discrimination on the basis of race, color, religion, sex, sexual
orientation, age, national origin, ancestry, citizenship, disability, pregnancy, genetic disposition,
veteran or military status, marital status, familial status or any other legally protected
characteristic in accordance with federal and Florida State law.

Lynn University administers all human resource policies and practices, including recruitment,
advertising, hiring, selection for training, compensation, promotion, discipline, and termination,
without regard to race, color, religion, sex, sexual orientation, age, national origin, ancestry,
citizenship, disability, pregnancy, genetic disposition, veteran or military status, marital status,
familial status or any other legally protected characteristic in accordance with federal and Florida
State law.

Please Be Advised: The contents of this catalog represent the most current information available at the
time of publication. However, during the period of time covered by this catalog, it is reasonable to
expect changes to be made with respect to this information without prior notice. The course offerings
and requirements of Lynn University are under continual examination and revision. Thus, the
provisions of this catalog are not to be regarded as an irrevocable contract between the University (or
any of its colleges or schools) and the student.
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Academic Calendar 2013-2014

FALL 2013

AUGUST

16 Friday

Evening Undergraduate Last day to withdraw from any class for Summer Il term
and receive a grade of “W.”

Evening Graduate Last day to withdraw from any class for Summer Il term
and receive a grade of “W.”

12 Monday - 23 Friday
Day Undergraduate  Faculty orientation.

21 Wednesday
Day Undergraduate  New International Students Arrive

23 Friday
Day Undergraduate ~ New Domestic Students Arrive
All New Students Check-In at the Gym

24 Saturday
Evening Undergraduate Last day of classes for Summer Il term.
Evening Graduate Last day of classes for Summer Il term.

24 Saturday - 25 Sunday
Day Undergraduate ~ New Student Orientation

25 Sunday
Day Undergraduate  Returning Students Arrive
Returning Resident Students Move In to Res Halls

Day Graduate Student Welcome and Orientation
Evening Undergraduate Student Welcome and Orientation
Evening Graduate Student Welcome and Orientation
26 Monday

Day Undergraduate  Fall semester (8/26/13 — 12/13/13) classes begin.
Day Graduate Fall semester (8/26/13 — 12/13/13) classes begin.
Evening Undergraduate Fall | term (8/26/113— 10/19/13) classes begin.
Evening Graduate Fall I term (8/26/13 — 10/19/13) classes begin.

30 Friday

Day Undergraduate  Last day to change course schedule (add/drop) for Fall
semester.

Day Graduate Last day to change course schedule (add/drop) for Fall
semester.

SEPTEMBER

2 Monday

Day Undergraduate  Labor Day - no classes.

Day Graduate Labor Day - no classes.

Evening Undergraduate Labor Day - no classes; to be made up Sept.6.
Evening Graduate Labor Day - no classes; to be made up Sept.6.
3 Tuesday

Evening Undergraduate Final grades for Summer Il term due from faculty no
later than noon.
Last day to change course schedule (add/drop) for
Fall | term.

Evening Graduate Final grades for Summer Il term due from faculty no
later than noon.
Last day to change course schedule (add/drop) for
Fall | term.

6 Friday
Evening Undergraduate Make Up Day for Labor Day, Sept. 2.
Evening Graduate Make Up Day for Labor Day, Sept. 2.

13 Friday

Day Undergraduate ~ Last day to submit a Florida Resident Access Grant
application to the Office of Student Financial
Services.

Evening Undergraduate Last day to submit a Florida Resident Access Grant
application to the Office of Student Financial
Services.

OCTOBER

10 Thursday
Day Undergraduate  Advisement and registration for Spring semester begins
for students who have eamed at least 75 credits.

11 Friday

Day Undergraduate Progress report grades due from faculty by 5 p.m.
Evening Undergraduate Last day to withdraw from any class for Fall | term and
receive a grade of “W.”

Last day to withdraw from any class for Fall | term and
receive a grade of “W.”

Evening Graduate

15 Tuesday

Day Undergraduate  Advisement and registration for Spring semester begins
for students who have earned at least 45 credits.

18 Friday

Day Undergraduate  Advisement and registration for Spring semester begins
for students who have earned at least 20 credits.

19 Saturday

Evening Undergraduate Last day of classes for Fall I term.

Evening Graduate Last day of classes for Fall | term.

21 Monday
Evening Undergraduate Fall Il term (10/21/13 — 12/14/13) classes begin.
Evening Graduate Fall Il term (10/21/13 — 12/14/13) classes begin.

23 Wednesday

Day Undergraduate  Advisement and registration for Spring semester begins
for all students.

28 Monday

Evening Undergraduate Final grades for Fall | term due by noon.
Last day to change course schedule (add/drop) for
Fall Il term.

Evening Graduate Final grades for Fall | term due by noon.
Last day to change course schedule (add/drop) for
Fall Il term.

NOVEMBER

1 Friday - Founders Day

22 Friday
Evening Undergraduate Make up day for Thanksgiving Break 11/27
Evening Graduate Make up day for Thanksgiving Break 11/27

23 Saturday - December 1 Sunday

Day Undergraduate  Thanksgiving Break — no classes.
Day Graduate Thanksgiving Break — no classes.
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27 Wednesday - 28 Thursday
Evening Undergraduate No classes; to be made up 11/22/2013 & 12/6/2013
Evening Graduate No classes; to be made up 11/22/2013 & 12/6/2013

DECEMBER

2 Monday
Day Undergraduate  Classes resume for Fall semester.
Spring 2013 semester charges due.
J- term 2013 semester charges due.
Day Graduate Classes resume for Fall semester.
3 Tuesday Fall Send Off (for all students graduating in Fall 2013)
6 Friday
Day Undergraduate  Last day to withdraw from any class for Fall semester
and receive a grade of “W.”
Day Graduate Last day to withdraw from any class for Fall semester

and receive a grade of “W.”
Evening Undergraduate Last day to withdraw from any class for Fall Il term and
receive a grade of “W.”
Make up day for Thanksgiving Break 11/28.
Last day to withdraw from any class for Fall Il term and
receive a grade of “W.”
Make up day for Thanksgiving Break 11/28.

Evening Graduate

9 Monday - 13 Friday
Day Undergraduate ~ Exams.

13 Friday

Day Undergraduate  Fall semester ends.

Day Graduate Fall semester ends.

14 Saturday

Day Undergraduate  Residence halls close at noon.

Evening Undergraduate Last day of classes for Fall Il term.
Evening Graduate Last day of classes for Fall Il term.

20 Friday

Day Undergraduate  Final grades for Fall semester due from faculty no later
than noon.

Day Graduate Final grades for Fall semester due from faculty no later
than noon.

Evening Undergraduate Final grades for Fall Il term due from faculty by noon.
Evening Graduate Final grades for Fall Il term due from faculty by noon.

SPRING/SUMMER 2014

JANUARY

5 Sunday
Day Undergraduate  Students Return to Campus
Residence halls open at 9 a.m.
6 Monday
Day Undergraduate ~ J-Term (1/6/14 — 1/24/14) classes begin.

Evening Undergraduate Spring | term (1/6/14-3/1/14) classes begin.
Evening Graduate Spring | term (1/6/14-3/1/14) classes begin.

9 Thursday

Day Undergraduate  Last day to change course schedule for J-Term.

13 Monday

Evening Undergraduate Last day to change course schedule (add/drop) for
Spring | term.

Evening Graduate Last day to change course schedule (add/drop) for
Spring | term.

17 Friday

Day Undergraduate  Last day to submit a Florida Resident Access Grant
application to the Office of Student Financial
Services.

Evening Undergraduate Last day to submit a Florida Resident Access Grant

application to the Office of Student Financial

Services.
20 Monday Martin Luther King Jr. Day - University Closed
Day Undergraduate  No classes.
Day Graduate No classes.

Evening Undergraduate No classes; to be made up Friday, Jan. 24.
Evening Graduate No classes; to be made up Friday, Jan. 24

22 Wednesday

Day Undergraduate  Last day to withdraw from any class for the J-Term
and receive a grade of “W.”

24 Friday

Day Undergraduate ~ J-Term ends.

Evening Undergraduate Make up day for Jan. 20.
Evening Graduate Make up day for Jan. 20.

27 Monday

Day Undergraduate  Spring semester (1/27/14 — 5/17/14) classes begin.

Day Graduate Spring semester (1/27/14 — 5/17/14) classes begin.

31 Friday

Day Undergraduate  Last day to change course schedule (add/drop) for
Spring semester.

Day Graduate Last day to change course schedule (add/drop) for

Spring semester.

FEBRUARY

3 Monday

Day Undergraduate  Final grades forJ-Term due from faculty by noon.
17 Monday Presidents’ Day — University Closed

Day Undergraduate  No classes.

Day Graduate No classes.

Evening Undergraduate No classes; to be made up Friday, Feb. 21.
Evening Graduate No classes; to be made up Friday, Feb. 21.

21 Friday

Evening Undergraduate Last day to withdraw from any class for Spring | term
and receive a grade of “W.”

Make Up Day for Feb. 17.

Last day to withdraw from any class for Spring | term
and receive a grade of “W.”

Make Up Day for Feb. 17.

Evening Graduate

MARCH

1 Saturday
Evening Undergraduate Last day of classes for Spring | term.
Evening Graduate Last day of classes for Spring | term.

3 Monday - 7 Friday Spring Break
Day Undergraduate  No classes.
Day Graduate No classes.
Evening Undergraduate No classes.
Evening Graduate No classes.

10 Monday

Evening Undergraduate Final grades for Spring | term due by noon.
Spring Il term (3/10/14 — 5/3/14) classes begin.
Final grades for Spring | term due by noon.
Spring Il term (3/10/14 — 5/3/14) classes begin.
Classes resume for Spring semester.

Classes resume for Spring semester.

Evening Graduate

Day Undergraduate
Day Graduate
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12 Wednesday — 13 Thursday

14 Friday
Day Undergraduate

17 Monday

Senior Salute (All students graduating in the Spring or
Summer must attend)

Progress report grades due from faculty by 5 p.m.

Evening Undergraduate Last day to change course schedule (add/drop) for

Evening Graduate

APRIL

Spring Il term.
Last day to change course schedule (add/drop) for
Spring Il term.

3 Thursday
Day Undergraduate

8 Tuesday
Day Undergraduate

11 Friday
Day Undergraduate

16 Wednesday
Day Undergraduate

25 Friday

Advisement and registration for Fall semester begins
for students who have eamed at least 75 credits.

Advisement and registration for Fall semester begins

for students who have earned at least 45 credits.

Advisement and registration for Fall semester begins
for students who have eamed at least 20 credits.

Advisement and registration for Fall semester begins for
all students.

Evening Undergraduate Last day to withdraw from any class for Spring Il term

Evening Graduate

MAY

and receive a grade of “W.”
Last day to withdraw from any class for Spring Il term
and receive a grade of “W.”

3 Saturday

Evening Undergraduate Last day of classes for Spring Il term.

Evening Graduate

5 Monday

Last day of classes for Spring Il term.

Evening Undergraduate Summer | term (5/5/2014 — 6/28/14) classes begin.

Evening Graduate

9 Friday
Day Undergraduate

Day Graduate

12 Monday

Summer | term (5/5/2014 - 6/28/14) classes begin.

Last day to withdraw from any class for the Spring
semester and receive a grade of “W.”
Last day to withdraw from any class for the Spring
semester and receive a grade of “W.”

Evening Undergraduate Last day to change course schedule for (add/drop)

Evening Graduate

Summer | term.

Final grades for Spring Il term due from faculty no later

than noon.
Last day to change course schedule for (add/drop)
Summer | term.

Final grades for Spring Il term due from faculty no later

than noon.

13 Tuesday - 17 Saturday

Day Undergraduate

16 Friday

Exams.

Evening Undergraduate Commencement.

Day Graduate
Evening Graduate

17 Saturday
Day Undergraduate

Day Graduate

Commencement
Commencement

Commencement.
Spring semester ends.
Spring semester ends.

18 Sunday
Day Undergraduate

19 Monday
Day Undergraduate
Day Graduate

20 Tuesday
Day Undergraduate

23 Friday
Day Graduate

26 Monday
Day Undergraduate
Day Graduate

Residence halls close at noon.

Summer session (5/19/14 — 6/13/14) begins.
Summer semester (5/19/14 — 8/8/14) begins.

Last day to change course schedule for summer
session (add/drop).

Last day to change course schedule (add/drop) for
Summer semester.

Memorial Day - University Closed
No classes.
No classes.

Evening Undergraduate No classes; to be made up Friday, May 30.

Evening Graduate
27 Tuesday

Day Undergraduate
Day Graduate

30 Friday

No classes; to be made up Friday, May 30.

Final Spring semester grades due no later than noon.
Final Spring semester grades due no later than noon.

Evening Undergraduate Make Up Day for Monday, May 26.

Evening Graduate

JUNE

Make Up Day for Monday, May 26.

6 Friday
Day Undergraduate

13 Friday
Day Undergraduate

14 Saturday
Day Undergraduate

20 Friday

Last day to withdraw from summer and
receive a grade of “W.”

Summer session ends.

Residence halls close for all students at noon.

Evening Undergraduate Last day to withdraw from any class for Summer | term

Evening Graduate

23 Monday
Day Undergraduate

28 Saturday

and receive a grade of “W.”
Last day to withdraw from any class for Summer | term
and receive a grade of “W.”

Final grades for Summer session due from faculty.

Evening Undergraduate Last day of classes for Summer | term.

Evening Graduate

30 Monday

Last day of classes for Summer | term.

Evening Undergraduate Summer Il term (6/30/14 — 8/23/14) classes begin.

Evening Graduate

JULY

Summer |l term (6/30/14 — 8/23/14) classes begin.

4 Friday Independence Day — University Closed

8 Tuesday

Evening Undergraduate Final grades for Summer | term due from faculty no

Evening Graduate
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AUGUST

1 Friday
Day Undergraduate  Fall 2014 charges due.

Day Graduate Last day to withdraw from any class for Summer
semester and receive a grade of “W.”

8 Friday

Day Graduate Last day of Summer semester.

15 Friday

Evening Undergraduate Last day to withdraw from any class for Summer Il term
and receive a grade of “W.”

Evening Graduate Last day to withdraw from any class for Summer Il term
and receive a grade of “W.”

18 Monday

Day Graduate Final Summer grades due from faculty no later than
noon.

23 Saturday

Evening Undergraduate Last day of classes for Undergraduate Summer Il term.
Evening Graduate Last day of classes for Graduate Summer Il term.

SEPTEMBER

2 Tuesday
Evening Undergraduate Final Summer Il grades due from faculty no later than noon.
Evening Graduate Final Summer Il grades due from faculty no later than noon.

T e N N N
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Message from President Ross

Dear Student:

Welcome to the 2013-2014 academic year at Lynn University. Our institution recently
celebrated its 50" anniversary, and we are looking forward to all that lies ahead as we embark on
our next half century.

Lynn University has emerged as a center for discourse, and we had the honor of hosting
the third and final 2012 presidential debate on our campus last October 22. We also welcome
renowned speakers and thought leaders to our campus each year to engage in important
conversations. Additionally, our commitment to facilitating face-to-face, open exchanges of
ideas is prominent in our path breaking core curriculum, the Dialogues of Learning.

The Dialogues directly support Lynn’s mission to provide the education, support, and
environment that enables individual students to realize their full potential and to prepare for
success in the world, and we are proud to have supportive faculty and staff dedicated to the

success of our diverse student body.

On February 1, 2006, we launched our 15-year strategic plan, Lynn 2020, in which we
clarified our vision to be recognized as one of the most innovative, international and
individualized small universities in the country. Our progress under the plan has been incredible,
and our university continues to grow physically and in the services we offer our students.

A Lynn education stands apart from all others, and your time here will be filled with
dynamic courses, unique learning experiences, and countless opportunities for intellectual and
personal growth. By studying at our university, you are making one of the most important
investments in your life, your education, and whether you are just beginning your
undergraduate career or completing studies for an advanced degree, we are happy to have you as
a member of the Lynn family.

I hope you have a wonderful and successful academic year, and please remember that we
are all here to support you as you pursue your academic goals.

Sincerely,

px ;s

Kevin M. Ross

President
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Chapter 1.

Overview and Introduction

to Lynn University

General Information

Lynn University is an independent, nonprofit, coeducational,
residential university chartered by the state of Florida and accredited as
a Level V institution by the Southern Association of Colleges and Schools.

Founded in the early 1960s when bean farms, strawberry fields
and orchards surrounded the campus, the institution today includes
123 lushly landscaped acres with six freshwater lakes located in a
city of close to 284,000 residents. Originally named Marymount
College, later the College of Boca Raton, and then renamed Lynn
University in 1991, it was a two-year college from 1962 to 1986. A
four-year university for 27 years, in 2012-2013 Lynn celebrated the
50t anniversary of its founding.

Lynn University’s enrollment consists of 2,097 students, 1,657
undergraduate and 440 graduate students from 44 states and 87
countries (Fall 2012); offers bachelor’s and master’s degrees as well
as a doctoral degree and comprises four colleges, a school of
aeronautics and a conservatory of music. Nearly 50 percent of the
undergraduate students, including all freshmen, live on campus.

The Lynn University Conservatory of Music attracts some of the
world’s most acclaimed faculty and most talented young musicians. The
Institute for Achievement and Learning offers internationally recognized
programs for students with learning differences. Lynn’s athletic teams
have won an astonishing 21 national championships and 30 conference
championships. The library is an architectural gem. The faculty is
devoted to teaching and inspiring the students to succeed. The
university has invested more than $2 million in technological
enhancements over the past three years in more than 60 percent of
Lynn’s learning spaces. Wireless coverage exists in 100 percent of all
classrooms, labs, residence halls, library and other public places. On
March 16, 2012, Lynn dedicated the Remembrance Plaza, which was
designed to honor the legacies of the four students and two faculty
members who died in the 2010 Haiti earthquake while performing
community service. Rich in symbolism, the plaza features six prisms
shimmering with light and a cascading waterfall. The magnificent
Keith C. and Elaine Johnson Wold Performing Arts Center, opened in
spring 2010, hosted the Oct. 22, 2012 Presidential Debate between
Barack Obama and Mitt Romney.

Lynn University is located in residential Boca Raton on South
Florida’s Gold Coast. Geographically, the city and its surroundings are
a center of international trade, linking more than 800 multi-national
companies that serve the world marketplace. Upscale hotels, clubs,
resorts, and spas as well as professional sports teams offer hospitality
management students living laboratories only minutes away. The
university’s location in this hub provides a dynamic medium for

educational exchange and learning, including excellent internship
opportunities. Boca Raton is located halfway between Palm Beach and
Fort Lauderdale and only three miles from the Atlantic Ocean.
Accessible from major roadways, Boca Raton is within easy travel
distance of three major airports.

Kevin M. Ross became Lynn University’s president on July 1,
2006. He succeeded Donald E. Ross, who saved Marymount College
from closing, and served as president from 1971 to 2006.

Mission

The mission of Lynn University is to provide the education,
support and environment that enable individual students to realize
their full potential and to prepare for success in the world.

Vision

Lynn’s vision is to be recognized as one of the most innovative,
international and individualized small universities in America. Lynn
University will capitalize on its youth, location and close student
and faculty bonds to become a forerunner institution, a different
kind of learning center, an independent, innovative 21st-century
university that is unusually devoted to preparing young persons
for America’s and the world’s future. To do so, Lynn will:

1. Remain relatively small, with approximately 2,400
undergraduate and 600 graduate students, and 500 or
more adults enrolled annually in continuing education
courses and institutes. Lynn will also remain a multi-
faceted, coeducational, primarily residential university
with a small-college atmosphere.

2. Admit a wide array of diverse students, from those with
learning differences to the gifted, and those from many
countries of the world and states across the nation.

3. Be grounded in the liberal arts but contain a collection of
colleges oriented toward emerging professional
opportunities, each of which feature superior teaching,
applied learning, international focus and experiences.

4. Contain a hallmark student development program that
discerns each student’s strengths, shortcomings, and
special needs and works to develop his or her full
capabilities.

(Approved by the Board of Trustees Oct. 12, 2005)
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Chapter II.

Campus Life

Every phase of Lynn University life provides a learning
situation wherein the student is guided toward wise decision
making. While the university primarily emphasizes formal
learning through instruction and study, it clearly recognizes a
student’s personal and social needs. To serve these needs, the
university offers an Office of Student Life.

The Lynn University student has ready access to educational
and career guidance. Student organizations covering a wide
range of interests offer the opportunity to develop many talents
and skills. By participating in these activities, the student is
exposed to situations that challenge initiative and leadership.
The Office of Student Life includes the Vice President for Student
Life, Dean of Students, Associate Deans for Student Life,
Assistant Dean of Students, Campus Recreation, Counseling
Center, Center for Career Services, Housing and Residence Life,
Health Center, Spiritual and Religious Life, Campus Safety and
Security, and Office of Student Involvement. The Office of the
Dean of Students provides assistance in securing advice on
university-related concerns. The dean is also responsible for
maintaining an open line of communication between staff,
students and parents.

Student Involvement

The Office of Student Involvement is committed to providing
a variety of activities that complement the university’s academic
program. Students can choose activities that will contribute to
their personal development and enjoyment: student
government, service clubs, Greek life and participation in any
number of special interest organizations. Social activities
include game shows, dances, comedians, live music, cultural
events, international festivals, films, pool parties, sports days,
award dinners and novelty entertainment.

Campus Recreation

Students are encouraged to participate in a wide range of
intramural programs, including basketball, flag football, soccer
and others.

Club Sports

The university offers club sports that compete in ice hockey,
rugby and soccer. Depending on student interest, other club
sports, such as lacrosse and swimming, can be established.
Uniforms, coaches and a schedule are provided for the club
sports teams, each of which competes in a local club sports
league. There is a club sports fee for each student who chooses
to participate in a club sport.

Residence Halls

Lynn University’s five residence halls (Lynn, Trinity, de
Hoernle, Freiburger and the E. M. Lynn Residence Center)
provide living accommodations for more than half of the
university’s students. All room accessories (bedspreads, lamps,
etc.) are provided by the student. Private telephone service,
computer Internet access and cable television connections are
provided. The Office of Housing and Residence Life assigns new

students rooms and roommates. Returning students must
choose their rooms and roommates before leaving campus for
the summer. Through the cooperative efforts of all, a living
environment rich with the joys of friendship and sharing adds a
new dimension to the learning experience.

A resident assistant is a para-professional staff member and
student whose primary responsibility is to build a community
atmosphere among students in each hall. They also have the
authority to refer to the Office of Student Conduct any student
who is found in violation of campus policies.

Room and Board Schedules

Day Division full-time undergraduate resident students can
select from three meal plans: 19, 14 or 10. All residence halls
and dining facilities are closed during winter break, and
students are expected to vacate their rooms.

Students with less than 48 academic credits and students
who are under 21 years of age are required to reside on campus.
Exceptions include students who live with their parents within
commuting distance and those who are married or have
children.

Counseling Center

Counseling at Lynn University aims to further the total
development of each student. This accent on the complete
individual implies a very definite interest in all phases of the life
of the student whose academic, personal and social welfare are
of primary concern. Counseling is provided on an individual
basis, and records are maintained in strict confidence by the
director of counseling. In addition, alcohol and substance abuse
literature and referral services are continually available through
the Counseling Center.

Health Center

During scheduled hours, the Health Center staff provides
limited medical services to members of the Lynn community. If a
serious health problem arises, the staff may refer a student to
the services of qualified off-campus medical personnel.

Every student attending the university is required to submit
a complete immunization record before being allowed to enroll.
The university assumes no financial responsibility for medical
services performed other than the university nurse’s official
services, nor does it pay any hospitalization costs, including
deductibles.

Students who refuse treatment or hospital admission do so at
their own risk. If a student is ill, it is the student’s responsibility
to report the illness to the Health Center, residence hall staff
and/or Student Life.

If a student requires medication on a regular basis, he or she
is advised to establish a relationship with a local pharmacy.

Parents or guardians may be contacted by the university in
cases involving students who are transported to the hospital.
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Insurance

Athletes participating in intercollegiate sports are covered
by a special policy that pays for accidental injury while
participating in university intercollegiate sports. Athletes are
expected to pay the deductible amount in this policy.

All students are required to carry medical insurance or be
covered by their parents’ policy. Students are required to
provide proof of insurance before enrolling at the university or
sign up for the university plan. Information about student
medical insurance is available from the Health Center.

Medical/Mental Health Emergency Policy

The purpose of this policy is to ensure that all Lynn
University students with incipient emotional, mental health or
physical needs receive timely assessment and access to services.
In the event that a student suffers a mental health/psychological
emergency, this policy defines the course of action for the
student. A serious medical or psychological problem may
include, but not be exclusive to, a suicidal threat with or without
a plan, a homicidal threat with or without a plan, substance
abuse, eating disorders, or any medical or psychological issue
that poses a serious threat to the well-being of a student.

When a student experiences serious medical or psychological
problems while enrolled at Lynn University, he or she may
request to take a voluntary medical leave of absence. The
medical/psychological leave of absence must be presented to,
and approved by the Dean of Students or his or her designee.
When approved, the student will leave campus and be granted a
grade of W (withdraw) in all enrolled courses, even if the
deadline for withdrawal without academic penalty has passed. If
the student desires to return to campus after resolution, the
student must adhere to the Medical/Mental Health Leave of
Absence outlined below.

Similarly, the university reserves the right to require a
student to take a medical/psychological leave of absence if, in
the judgment of the Dean of Students or his or her designee, the
student: a) poses a threat to the lives or safety of himself or
herself or other members of the Lynn University campus; b) has
a medical or psychological problem which cannot be properly
treated in the university setting; or c) has evidenced a medical
condition or behavior that seriously interferes with the
educational pursuits of other members of the Lynn University
community. The student MUST gain prior permission from the
Dean of Students or his or her designee in order for the student
to return to campus as outlined under Medical/Mental Health
Leave of Absence below. In making a decision to require a
student to take a medical/psychological leave of absence, the
university acts out of concern for the student and his or her
rights, a concern for the other students and a concern for the
university as a whole.

Medical/Mental Health Readmission Requirements

Inherent in the policies outlined here regarding the care and
concern of students with medical and/or psychological issues is
the encouragement of receiving proper treatment and
professional services. For students who are voluntarily or
involuntarily required to withdraw from Lynn University for
medical and/or psychological reasons, the university’s
predominant concern is that the students receive the
appropriate professional treatment. Lynn University wishes to
provide sufficient time away from academic concerns to
adequately address the issues that necessitated a leave, six
months to a year or longer. Failure to seek ongoing appropriate
treatment will seriously infringe upon the readiness to resume
student status, and the university will withhold readmission
until appropriate treatment has been received and documented.

A student on medical/psychological leave must provide
documentation from the attending medical/psychological
professional to the Dean of Students or his or her designee one
month prior to the anticipated return date. The documentation
MUST include: reasons for treatment, frequency and duration of
treatment, full assessment of medical and/or psychological
status including history and diagnostic impression, and
recommendations/treatment plan for continued recovery. The
university also requires that the attending professional assesses
whether the student 1is intellectually, physically and
psychologically able to handle academic demands and a return
to the university community. If the preceding information is not
included, the university reserves the right to delay readmission
until proper treatment/documentation has been received.

This information will then be reviewed by the appropriate
Lynn University health care professionals and by the Dean of
Students or his or her designee. If the student is permitted to
return, the university may at that time set forth special
conditions or requirements, such as meetings with the Dean of
Students or other university medical/professional personnel to
monitor the student’s progress. In addition, the student may be
required to establish an ongoing professional relationship with
Counseling Center or Health Center staff. The decision to allow a
student to return from a medical leave of absence may be
reversed if the student fails to be a responsible member of the
Lynn University campus.

Substance Abuse

Lynn University maintains a drug-free environment and a
strict policy relating to the possession or use of any drug as
defined by local, state and/or federal law, including marijuana.
Any student found in possession of or involved with any type of
drug will be sanctioned by the university’s conduct review
board. A university representative will communicate with the
parents if the student is found responsible for a violation of the
university drug policy.

Students of legal age are permitted to have alcohol in the
privacy of their rooms. Students who choose to drink alcoholic
beverages must do so in a responsible manner. Students are not
permitted to have alcoholic beverages in public areas (i.e.,
hallways, lounges, pool, etc.). Students who violate the alcohol
policy will be sanctioned by the university’s conduct review
system.

Substance Abuse Prevention Program

The university recognizes the problems that exist in today’s
society with regard to alcohol and substance abuse. As such,
alcohol and substance abuse literature, counseling and referral
services are available through the Counseling Center. Lynn
University is in compliance with the Drug-Free Workplace Act.

General Student Life Regulations and
Policies

The university regards its students as responsible young
adults and allows them considerable personal freedom. Specific
rules, regulations and procedures are found in the Student
Handbook, which is available on the university Web site
(www.lynn.edu).

Policies are created to help promote a community
atmosphere that is conducive to the pursuit of an academic
program. Violation of the university code of conduct may lead to
disciplinary action.

Upon dismissal or suspension from the university, the
student’s tuition and fees will not be refunded. Further, in the
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event that there has been only a partial payment of fees and
tuition, the university will consider the balance due. There will
be no refund of tuition, fees, charges or any other payments
made to the university in the event that the operation of the
university is suspended at any time as a result of any act of God,
strike, riot, disruption or for any other reason beyond the
control of the university. Admission of a Lynn University student
for any academic year does not imply that such student will be
reenrolled in any succeeding academic year.

All students are subject to the regulations and guidelines in
this catalog and in the Student Handbook.

Automobiles

Automobiles are allowed on campus, but must be registered
with the Campus Safety and Security. Speeding and driving
and/or parking on the grass and similar violations will result in
fines, towing and/or loss of the privilege of having a car on
campus.

Dismissal

The university reserves the right to dismiss any student who
fails to meet the required standard of scholarship and to dismiss
or suspend any student for violation of university rules or for
any other reasonable cause. In view of the foregoing and since
the university must make its financial commitments for the
entire academic year, no reduction or refund of fees will be
made in instances of student dismissal or suspension.

Property Damage Responsibility

Lynn University does not assume responsibility for loss or
damage to students’ personal property and effects. Insurance
protection for personal effects should be obtained from an
independent source in conjunction with parents’ insurance or
students’ insurance. Resident students are responsible for their
residence hall rooms. Damage to residence halls rooms and
public areas on campus are assessed based on individual, joint
or group responsibility. The university attempts to identify
individuals responsible for damage or vandalism. When such
identification is impossible in a residence hall, all students who
reside in the particular area must bear an equal portion of the
cost and responsibility. Rental safes are available for each
student within the residence hall rooms.

Public Access to the University Campus
Individuals wishing to enter the campus of this private

institution for the purpose of meeting or visiting with students,
faculty or staff must check in at a security gate and state their

business on campus. This includes the news media and anyone who
may have business with students, faculty or staff members.

After 11 p.m., only currently enrolled students with a Lynn
University ID card will be allowed to enter or remain on campus.
Students are allowed guests and must assume full responsibility for
their guests. All student guests must present a photo ID. This policy
is intended to safeguard the privacy of the university community
and to help ensure a safe and secure campus environment.

Athletics

Lynn University holds membership in the National Collegiate
Association (NCAA) Division II and the Sunshine State Athletic
Conference.

Intercollegiate athletic programs are open to all students in
accordance with NCAA, Sunshine State Conference and
institutional eligibility standards. Currently active
intercollegiate teams include men’s soccer, basketball, baseball,
lacrosse, golf and tennis, and women’s golf, soccer, basketball,
tennis, volleyball, swimming, cross country and softball.

The Higher Education Amendments of 1992 necessitated the
development of the Equity in Athletics Disclosure Act of 1994.
This disclosure of data on participation rates and financing of
men’s and women'’s sports in intercollegiate athletic programs at
Lynn University is available in the Office of Student Financial
Services.

The Student Right-to-Know Act of 1990 requires disclosure
of graduation or completion rates and transfer-out rates for: (1)
the general population of full-time degree program
undergraduate students and (2) students who receive
athletically-related student aid, broken down by race and gender
within sports. This information is available in the Student
Financial Services office.

Student-Athlete Substance Abuse Prevention Policy

Lynn University seeks to promote the development of each
student-athlete’s intellectual, emotional and social capabilities.
The university has established a drug education and testing
program in compliance with National Collegiate Athletic
Association (NCAA) recommendations. This program includes
random drug testing by the university and the NCAA.

All student-athletes representing Lynn University are
required to sign a form of consent regarding this policy. The
university’s goal is to better educate its student-athletes on the
hazards of substance abuse and the value of prevention
programs.
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Chapter III.

Lynn University Campus

Lynn University’s picturesque 123-acre campus is landscaped
with a variety of tropical and semi-tropical plants and trees. Six
lakes reflect the natural beauty of the setting and enhance the
harmonious design of the architecture. All buildings have been
constructed since 1962 and are completely air-conditioned.

Campus Resources

The Charles E. and Dorothy F. Schmidt College Center defines
the entrance to the university. It includes the President’s Office,
Office of Admission, Development and Alumni Affairs, and
Marketing and Communication.

The Ronald and Kathleen Assaf Academic Center, located at
the north end of the campus, provides classrooms, science labs and
art studios. The two-story structure provides an academic
atmosphere with all rooms opening onto a scenic courtyard and the
Sensormatic Wing. Faculty offices are located on both floors of the
building.

The Lynn Student Center includes Christine’s, as well as the
cafeteria, chapel, auditorium, faculty lounge, Knights’ Court, outdoor
terrace for dining, Student Involvement offices and student meeting
room. The Perper Plaza, named for Mary and Harold Perper, is a
crossroads to all corners of the campus. Located in the courtyard in
front of the Lynn Student Center, the plaza serves as a gathering
place for students, staff and faculty.

The Keith C. and Elaine Johnson Wold Performing Arts
Center at Lynn University, designed by noted architect Herbert S.
Newman, is a state-of-the-art performance facility and the newest
building on the campus, dedicated in March 2010. The 750-seat
theatre features superb acoustics and a modern lighting system. The
studio provides the traditional “black box” environment for smaller
or more avant-garde drama productions or musical performances.

Backstage accommodations include men’s and women'’s dressing
rooms, the requisite green room, two star dressing rooms and three
administrative offices. Other amenities include the on-site box office,
refreshment area and a salon with terrace. Additional facilities
house the costume room, theatre prop storage and the scenery shop.

“Through Poppied Fields,” by sculptor Seward Johnson, is
located on the grounds of the Wold Performing Arts Center.

The Landgren Chapel is dedicated to the memory of Harold and
Agnes Landgren. Liturgy is celebrated here at 12:05 p.m. Monday
through Friday and at 7 p.m. on Sundays. The chapel is available for
all faiths and denominations that find the space appropriate for
their use.

The Eugene M. and Christine E. Lynn Library, completed in
1996, is the most academically significant structure on the campus.
The library is the center of Lynn’s academic community. Students,
faculty and staff converge in the library to take advantage of the
many resources and services that support learning at Lynn.

The library’s learning resources include a collection of about
80,000 physical items including books, journals, magazines, CDs and
music scores. The library also has a collection of over 5,000 popular
DVDs, known as The Lynn Parents and Families Collection of Great
Movies. The library’s electronic resources are vast. A carefully

selected collection of research databases containing 86,000 e-
journal titles, biographies, reference books, statistics, images, and
more is accessible through the library Web site. The library also has
more than 141,000 e-books that are accessible via the Web.

Lynn students use the library’s 112 computer workstations. In
addition, wireless access is available throughout the building. The music
library has 2 computer workstations equipped with a MIDI ready
keyboard to accommodate musical composition activities. The Coleman
Electronic Classroom, located at the front of the library, is open 24 hours
a day, seven days a week. The Perper Lounge, located adjacent to The
Coleman is also available twenty-four hours, seven days per week.

In addition to the library’s services and learning resources, the
building is home to the offices of the president emeritus, the vice
president for academic affairs, and the Eugene M. and Christine E.
Lynn College of International Communication, The Center for
Instructional Innovation, and the IT Help Desk.

Additional resources are available through Lynn Library’s
membership in SEFLIN (Southeast Florida Library Information
Network), providing students with direct access and borrowing
privileges in 20 regional academic libraries. Request a SEFLIN card at
the Lynn Library Information Desk.

Louis and Anne Green Center for the Expressive Arts is
located west of the Schmidt College Center. This facility includes the
Harold and Mary Perper Multimedia Teleconferencing Center,
Student Financial Services, Office of the Registrar, General Counsel,
Employee Services, Information Technology, Purchasing and
Accounts Payable, and the Office of the Vice President for Finance.

The Eugene M. and Christine E. Lynn Residence Center is a
coed building. Rooms are spacious with walk-in closets and private
bathrooms. Resident assistants coordinate community development
opportunities for the residents. Basic cable television service and
computer drops are provided in each student room. This building
consists of all triple occupancy rooms. The building includes Lynn
Fitness Center, Intramural Office and television lounge.

The E. M. Lynn Residence Center is a five-story coed building
which opened in 2002. It is equipped with television lounges,
entertainment rooms including pool and table tennis, and
computer labs. Rooms are spacious with walk-in closets and
private bathrooms. This building consists of triple occupancy
accommodations. A resident assistant coordinates community
development opportunities for the residents. It is also the location
of the offices of Student Life. The building also houses the offices of
the Vice President for Student Life, the Dean of Students, the
Associate Deans for Student Life, the Counseling Center, and the
Health Center.

Trinity Residence Hall is a three-story, coed residence hall. It is
equipped with a television lounge and community-style bathrooms.
Basic cable television service and computer drops are in each
student room. A resident assistant coordinates community
development opportunities for the residents. This residence hall is
also home to the Administration executive offices, Housing and
Residence Life, Office of Multicultural Affairs, the Women’s Center,
as well as the Hannifan Center for Career Services.

The Count and Countess de Hoernle Residence Hall is a coed
building divided into four wings. This residence hall consists of
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predominately first-year students. It is equipped with community-
style bathrooms. A resident assistant coordinates community
development opportunities for the residents. Basic cable
television service and computer drops are in each student room. It
is also the location of the Conservatory of Music.

The Betsey H. Freiburger Residence Hall is a coed building
divided into four wings. This residence hall consists of
predominately first-year students. It is equipped with community-
style bathrooms. Basic cable television service and computer drops
are in each student room. A resident assistant coordinates
community development opportunities for the residents. The faculty
offices of the College of Arts and Sciences are located on the first
floor.

The McCusker Sports Complex includes two outdoor pools for
year-round use, recreational tennis courts, basketball courts, soccer,
softball and baseball fields; and space for volleyball and similar
sports. Golf, polo, horseback riding and bowling are available near
the campus.

The Perper Tennis Complex contains a total of six courts,
covered chair-back stadium seating, an electronic scoreboard and is
the first outdoor, lighted athletic facility on the Lynn campus.

The Count and Countess de Hoernle Sports and Cultural
Center is a 33,000-square-foot multipurpose facility. The building
houses a gymnasium, locker rooms, meeting rooms, a conference
room and athletic department offices.

The Count and Countess de Hoernle International Center, a
35,000-square-foot state-of-the-art building, combines classrooms,
administrative and activities facilities for the rapidly growing
international student population. The center is also home to the
Donald E. and Helen L. Ross College of Education and the Institute
for Achievement and Learning. The center comprises two wings,
the Doyle Wing and the Gordon and Mary Henke Wing, as well as
the Amarnick-Goldstein Concert Hall; the Cohen International
House; the Harold, Nathan and Dorothy Wayser Tutoring Center;
the Benjamin Olewine III Culinary Institute and John and Barbara
Fox Laboratory Kitchen.

St. Joseph Hall includes the Perper Mailroom, a coin-operated
laundry facility and the Lynn University Bookstore, which sells
textbooks, supplies, clothing, snacks and gifts. The bookstore also
provides check-cashing services.

The Burton D. Morgan School of Aeronautics, a 2,700-
square-foot facility located at the Boca Raton Airport, houses a
state-of-the-art Frasca flight training device and is home to the
university’s fleet of Cessna 172 and Cirrus SR-20 aircrafts.

The Hannifan Center for Career Services, located in Trinity Hall,
provides comprehensive career services to all enrolled students and
alumni of Lynn University free of charge. Career Services aims to: 1)
assist students and alumni in making sound career plans based on
their beliefs and values, skills and aptitudes, interests, personality
traits, and knowledge of the world of work, 2) facilitate career
opportunities, 3) provide students and alumni access to state-of-the-
art technologies, and 4) promote continuous professional and
personal growth opportunities for students and alumni. Career
Services partners with Lynn University faculty and staff to create
career programs that meet the needs of our diverse student
population. Students and alumni are encouraged to make a private
consultation appointment to discuss their education and career
planning by calling Career Services directly at 561-237-7286.

The Lynn University Remembrance Plaza honors the legacies
of the four students and two faculty members who died in the 2010
earthquake in Haiti while performing community service. Dedicated
in March 2012, the memorial is a place of contemplation, hope and
inspiration for the campus community. It features a continuous,
cascading waterfall, a free-flowing water curtain, prisms
shimmering with light, a wall of iridescent imported granite, an
overlook reaching out into the lake, a small piece of debris from the
Hotel Montana embedded in the ground, plaques that tell the story,
and benches for reflection and meditation.
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Chapter IV.

Admission

General Information

Lynn University welcomes and evaluates applications on a rolling
basis. The following is an overview of general admission policies.
Further questions concerning enrollment procedures should be directed
to the Office of Admission at 561-237-7900 or admission@lynn.edu.
Lynn University does not discriminate on the basis of race, color, gender,
religion, nationality, ethnic origin, disability and/or age in
administration of its educational and admission policies, scholarship and
loan programs, athletic and/or other school-administered programs.

Visitors Are Welcome

All prospective students and their parents, guardians, families and
friends are encouraged to visit Lynn University. The recommended time
for high school students to see the university is during the spring
semester of their junior year or during the fall semester of their senior
year. Although campus interviews are not required, they are strongly
encouraged. It is recommended that visits be scheduled while the
university is in session and students are on campus, although visitors are
welcome throughout the year. Students are requested to write, e-mail, or
call the Office of Admission in advance of their visits. Campus visits can
also be scheduled online by visiting www.lynn.edu/visit.

|.UNDERGRADUATE DAY DIVISION

First-Year Students
Application Procedures

Lynn University encourages high school students to apply
during or before the fall semester of their senior year. Applicants
must submit all of the following:

. Completed application form including the personal
statement or essay and any required supplements
www.lynn.edu/apply). In addition to the Lynn University
application, the Common Application and the Universal
College Application are also accepted.

. Official transcripts indicating all secondary school course
work and graduation dates or GED score report.

. Official SAT or ACT scores. Lynn University’s school code
for the SAT is 5437; the school code for the ACT is 0706.
Students applying as test optional are not required to
submit standardized test scores.

. Letter of recommendation from a school guidance
counselor or teacher. The recommender should comment
on the student’s determination and motivation in
addition to academic performance.

. $45 non-refundable application fee.

Once all records are received and reviewed, the university will
notify applicants of their admission status. The timeline for admission
decisions, in most cases, is four to six weeks. Admitted applicants should
submit a deposit to reserve a place in the class. This deposit is credited
to the student’s account and is non-refundable after May 1 for fall
semester applicants. Final acceptance is contingent upon successful
graduation from high school. A final transcript with proof of graduation
isrequired.

Transfer Students
Application Procedures

A transfer student is someone who has attended another college
or university after graduating from high school. Transfer students
are welcome at Lynn University, and every effort is made to make
the transfer of credits and completion of the degree requirements as
easy as possible. Students with fewer than 12 transferable credits
need to follow the application procedures outlined for first-year
students. Transfer applicants must submit all of the following:

. Completed application form including the personal
statement or essay and any required supplements
(www.lynn.edu/apply). In addition to the Lynn University
application, the Common Application and the Universal
College Application are also accepted.

. Official transcripts from the candidate’s current college
and from all previous colleges/universities attended.

. Dean of students recommendation form signed by the
dean of students at candidate’s current or most recent
college/university attended.

. $45 non-refundable application fee.

. High school transcripts and SAT or ACT scores are not
necessary if 12 or more transferable college credits have
been successfully completed.

Once all records are received and reviewed, the university will
notify applicants of their admission status. The timeline for
admission decisions, in most cases, is four to six weeks. Upon
admission to Lynn University, students will receive an evaluation of
transfer credits provided by the Office of the Registrar. Admitted
applicants should submit a deposit to reserve a place in the class.
This deposit is credited to the student’s account and is non-
refundable after May 1 for fall semester applicants.

Transfer credit is awarded for courses successfully completed at a
regionally accredited institution or an institution whose accrediting
organization is recognized by the Council for Higher Education
Accreditation (CHEA).

Official transcripts from each institution attended must be submitted
in order for the Office of the Registrar to complete a formal transfer
evaluation. Courses completed outside of the United States require
students to submit an official foreign credential evaluation and
translation along with their official transcripts. Each transfer evaluation
is reviewed by the Office of Academic Affairs and/or appropriate college
faculty.

A course evaluated as equivalent to a Lynn course is accepted as that
course. A course evaluated as not equivalent is accepted as an elective. If
a preliminary evaluation is completed for a student based on an
unofficial transcript, that evaluation will not be considered final until
official documentation is received and reviewed for accuracy.

Although credits transfer in from other institutions, grades do not.
Transfer courses are listed on the transcript with a grade of “T.” A
student’s Lynn grade point average is based solely on courses completed
at Lynn University. Transfer students must complete a minimum of
30 credit hours at Lynn University.
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International Students

International students are important and vital members of the
Lynn community; they comprise approximately 25 percent of the
student body.

International applicants are classified into two categories:

1. A citizen of a country other than the United States who
holds a passport from that country.

2. Any US. or non-U.S. citizen whose permanent home
address is outside of the United States.

International First-Year Students
Application Procedures

Applicants must submit all of the following:

. Completed application form including the personal
statement or essay and any required supplements
(www.lynn.edu/apply). In addition to the Lynn University
application, the Common Application and the Universal
College Application are also accepted.

. Official transcripts from each secondary school attended
and official report of scores from all national school
leaving examinations, if applicable. All educational
documents must be accompanied by certified English
translations, and documents submitted must carry the
seal or stamp of the issuing educational institution.
Uncertified photocopies are not acceptable.

. Official SAT or ACT scores. Lynn University’s school code
for the SAT is 5437; the school code for the ACT is 0706.
Students applying as test optional are not required to
submit standardized test scores

. Letter of recommendation from a counselor, class tutor or
career advisor. The recommender should comment on the
student’s determination and motivation in addition to
academic performance.

. Official TOEFL or IELTS test scores if English is not the
applicant’s first language. Applicants with minimum
TOEFL scores of 525 (paper-based) or 71 (Internet-
based) or with a minimum IELTS score of 6.0 will be
considered for admission. To register, contact TOEFL
(www.teofl.org) or IELTS (www.ielts.org). Lynn
University’s school code for TOEFL is 5437. Consideration
may be given to students who fall slightly below Lynn
University’s TOEFL/IELTS/SAT English requirement.
These cases will be reviewed on an individual basis by the
Office of Admission.

. Completed Source of Funding form accompanied by a bank
statement with the official bank seal or stamp.

. Copy of the biographical page of the applicant’s passport.
Note: This requirement does not apply to U.S. Citizens or U.S.
Permanent Residents who are required to submit a notarized
copy of their Permanent Resident Card (green card).

. $45 non-refundable application fee.

Once all records are received and reviewed, the university will
notify applicants of their admission status. The timeline in most
cases for admission decisions is four to six weeks. Admitted
applicants should submit a deposit to reserve a place in the class.
This deposit is credited to the student’s account and is non-
refundable after May 1 for fall semester applicants. Final acceptance
is contingent upon successful graduation from high school. A final
transcript with proof of graduation is required.

International Transfer Students
Application Procedures

A transfer student is someone who has attended another college
or university after graduating from high school. Students with fewer
than 12 transferable credits need to follow the application
procedures outlined for first-year students. Transfer applicants
must submit all of the following:

. Completed application form including the personal
statement or essay and any required supplements
(www.lynn.edu/apply). In addition to the Lynn University
application, the Common Application and the Universal
College Application are also accepted.

. Official transcripts from each college or university
attended. All educational documents must be
accompanied by certified English translations, an official
evaluation, and documents submitted must carry the seal
or stamp of the issuing educational institution.
Uncertified photocopies are not acceptable.

. Dean of students recommendation form signed by the
dean of students at candidate’s current or most recent
college /university attended.

. Official TOEFL or IELTS test scores if English is not the
applicant’s first language. Applicants with minimum
TOEFL scores of 525 (paper-based) or 71 (Internet-
based) or with a minimum IELTS score of 6.0 will be
considered for admission. To register, contact TOEFL
(www.teoflorg) or IELTS (www.ielts.org). Lynn
University’s school code for TOEFL is 5437. Consideration
may be given to students who fall slightly below Lynn
University’s TOEFL/IELTS/SAT English requirement.
These cases will be reviewed on an individual basis by the
Office of Admission.

. Completed Source of Funding form accompanied by a bank
statement with the official bank seal or stamp.

. Copy of the biographical page of the applicant’s passport.
Note: This requirement does not apply to U.S. Citizens or U.S.
Permanent Residents who are required to submit a notarized
copy of their Permanent Resident Card (green card).

. Completed Transfer Eligibility Form. All international
students who are currently studying in the United States on
an F-1 student visa are required to submit this form.

. $45 non-refundable application fee.

Once all records are received and reviewed, the university will
notify applicants of their admission status. The timeline for
admission decisions, in most cases, is four to six weeks. Upon
admission to Lynn University, students will receive an evaluation of
transfer credits provided by the Office of the Registrar. Admitted
applicants should submit a deposit to reserve a place in the class.
This deposit is credited to the student’s account and is non-
refundable after May 1 for fall semester applicants.

Transfer credit is awarded for courses successfully completed at a
regionally accredited institution or an institution whose accrediting
organization is recognized by the Council for Higher Education
Accreditation (CHEA).

Official transcripts from each institution attended must be submitted
in order for the Office of the Registrar to complete a formal transfer
evaluation. Courses completed outside of the United States require
students to submit an official foreign credential evaluation and
translation along with their official transcripts. Each transfer evaluation
is reviewed by the Office of Academic Affairs and/or appropriate college
faculty.

A course evaluated as equivalent to a Lynn course is accepted as that

course. A course evaluated as not equivalent is accepted as an elective. If
a preliminary evaluation is completed for a student based on an
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unofficial transcript, that evaluation will not be considered final until
official documentation is received and reviewed for accuracy.

Although credits transfer in from other institutions, grades do not.
Transfer courses are listed on the transcript with a grade of “T.” A
student’s Lynn grade point average is based solely on courses completed
at Lynn University. Transfer students must complete a minimum of
30 credit hours at Lynn University.

The I-20 Form

Accepted international students requiring an F-1 student visa
must meet all of the requirements outlined above. Once all of the
necessary documents have been received, students will be issued
the I-20 Form (Certificate of Eligibility). This form, as well as a valid
passport and financial certification must be presented at the nearest
U.S. Embassy or Consulate in the student’s country of residence to
obtain the required F-1 student visa for study in the United States.

Test Optional Admission

First-year students may apply for admission to Lynn University
without submitting official SAT or ACT test scores. While the Office
of Admission recognizes that standardized tests accurately measure
aptitude for many students, tests of this nature may not always
reflect a student’s true potential. The university welcomes
motivated students who will commit to becoming an active
participant in their education and who will thrive in a highly
individualized learning environment. Students who choose to apply
test optional will be evaluated holistically with consideration given
to their high school grade point average, strength of curriculum,
progression of courses taken, letters of recommendation, and
through an interview process if deemed necessary. First-year
students who are interested in participating in athletic programs or
are homeschooled are required to submit standardized test scores.

Priority Deadline

By depositing by March 31, students will be eligible to receive
priority status in the following areas: housing assignments, with the
submission of the housing agreement; class registration; and an
early financial aid estimate, with the completion of the Free
Application for Federal Student Aid (FAFSA) using Lynn University’s
school code of 001505.

Institute for Achievement and Learning

In addition to the general admission application requirements,
applicants wishing to enroll in the Institute for Achievement and
Learning (IAL) must also submit:

. Current (within three years) psychoeducational testing
(such as WISC/WAIS) and educational testing (such as the
Woodcock Johnson - W]J). (All testing is housed
confidentially by the Institute for Achievement and
Learning.)

The final decision for acceptance into the Institute for
Achievement and Learning is made by the Office of Admission based
upon review and recommendation by professional staff of the IAL.
The timeline in most cases for admission decisions is four to six
weeks after all documents have been filed.

The Institute for Achievement and Learning offers students
with learning differences an extraordinary opportunity to excel at
the college level. The menu of academic support services provide
motivated students with learning differences the additional
support they need to achieve and maintain academic success and
earn a university degree.

Students enrolled in the Institute are provided with academic
coaching, a separate testing area, extended time for examinations
(including other approved accommodations on exams), group
and/or individual tutorials in most subject areas and specialized
Dialogues of Learning courses with a low pupil-to-teacher ratio
taught by Faculty Institute Fellows. The courses are taught by
professors who have been trained in learning style differences,
classroom management techniques and assessment strategies, in
addition to having expertise in their academic fields.

All students accepted into the Institute for this first-year are
required to successfully complete a Dialogues of Learning course
entitled Self as Learner, a three-credit college level course. This
course is diagnostic in nature and focuses on the theories of
behavioral psychologists and the relationship between
intelligence and learning. The Self as Learner course is designed to
help students understand and identify their own individual
learning style, their cognitive strengths and weaknesses and the
sensory modalities that will help them succeed as students at Lynn
and as lifelong learners.

For additional information regarding the Institute for
Achievement and Learning, please refer to Chapter VII, Academic
Support Services.

Conservatory of Music

In addition to the general academic requirements for admission
to Lynn University, applicants to the Conservatory of Music require
an audition and two recommendation forms. In addition, students
that have submitted applications other than the Lynn University
online application must submit the Lynn Music Supplement. PDF’s of
the recommendation form and music supplement, as well as
audition information, may be found at www.lynn.edu/music.
Contact the conservatory directly for additional information
(music@lynn.edu).

Additional Admission Procedures and
Contact Information

Admitted applicants should submit a deposit to reserve a place
in the class. This deposit is credited to the student’s account and is
non-refundable after May 1 for the fall semester. The Office of
Admission confirms receipt of the admission deposit in writing. The
New Student Enrollment Guide that is sent to admitted applicants
contains valuable information and important materials that will
need to be reviewed carefully. There are several forms that must be
filled out and returned to the appropriate university department
prior to arrival for orientation. If questions arise prior to their
arrival on campus, students are encouraged to contact the
appropriate offices at any time.

561-237-7000
561-237-7900
561-237-7100
561-237-7185
561-237-7948

Lynn University

Office of Admission

Office of Admission Fax
Office of Financial Aid
Office of Academic Affairs
Disabilities Services/
Institute for Achievement and Learning 561-237-7064
Center for Global Education and Citizenship ~ 561-237-7075
Office of Residence Life 561-237-7236
Office of Student Services 561-237-7230
Office of Intercollegiate Athletics 561-237-7281
Office of the Dean of Students 561-237-7245
Office of the Registrar 561-237-7303

Mailing Address:

Office of Admission

Lynn University

3601 North Military Trail
Boca Raton, FL 33431-5598
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Placement and Testing

Advanced Placement (AP)

Lynn University welcomes applicants who have taken College
Board Advanced Placement examinations. Students with a score of 3
or higher on an official AP exam will be awarded credit upon receipt
of official AP score report from the College Board. Actual course
equivalency will be assigned by the appropriate college dean. Other
advanced programs may be considered for credit on an individual
basis and with proper documentation. AP information is available
on the College Board Web site (www.collegeboard.org).

College Level Examination Program (CLEP)

University credit also may be earned by taking the College Level
Examination Program (CLEP) tests. Students may earn up to 30
credits from the general examination. CLEP information is available
on the College Board Web site (www.collegeboard.org).

Music Placement Exams

Placement exams are given in music theory, ear training,
secondary piano (non-pianists) and keyboard skills (pianists) to
determine placement of students in appropriate classes and to
award credit for those courses in which students meet the minimum
requirements. Students earn degree credit for successfully passing
placement exams. Placement exams are held during fall orientation
and at the beginning of the spring semester if needed. Placement
exams may be taken only once by each student.

International Baccalaureate (IB)

Lynn University reviews, evaluates and accepts International
Baccalaureate (IB) higher level credentials for possible transfer credit on
an individual basis in the context of a student’s proposed area of study.
The credit amount and placement level are subject to approval. Course
credit is generally granted for each higher level examination passed with
a score of 4 or higher in courses comparable to Lynn University courses
and appropriate to the degree program. Credit is awarded only for
courses at the higher level; no credit is awarded for IB standard level
examinations, regardless of the scores earned. Lynn University
recognizes the academic excellence of students participating in the IB
program, and students who receive a full IB diploma with a score of 30
or higher may receive 30 credit hours at Lynn University.

Cambridge A-Level Exams

Lynn University reviews, evaluates and accepts Cambridge A-Level
and AS-Level exams taken individually or under the umbrella of the AICE
Diploma for possible transfer credit on an individual basis in the context
of a student’s proposed area of study. The credit amount and placement
level are subject to approval. Course credit is generally granted for each
A and AS level examination passed with a grade of A to E in courses
comparable to Lynn University courses and appropriate to the degree
program. For more information regarding specific equivalencies to Lynn
University courses, visit www.lynn.edu.

Additional Admission Options

Early Admission

Students who wish to enter Lynn University directly after the
11th grade may apply for Early Admission if their guidance
counselor recommends such action and their school permits.
Students wishing to pursue this option should consult with the
Office of Admission early in the 11th grade.

Dual Enrollment

Lynn University’s Dual Enrollment Program offers high school
juniors and seniors an opportunity to take undergraduate day
courses for college credit. Admission requirements include: high

school junior or senior status, a GPA of 3.0 or higher,
recommendation by the high school principal or his/her designee
and a Dual Enrollment Program application. Students may earn up
to seven credit hours per semester and must maintain a minimum
GPA of 2.0. Students in the program have access to Lynn University
resources, including the library. Students’ grades will be posted to
official Lynn University transcripts and be available for transfer to
other colleges and universities. Tuition for this program is offered at
areduced rate.

Lynn 3.0

Students who demonstrate a high level of academic achievement
during their high school career and are highly motivated may be
invited to enter Lynn’s accelerated three-year degree program, Lynn
Degree 3.0. Students enrolled in this program will take part in an
accelerated bachelor’'s degree program and graduate with an
undergraduate degree in three years.

Lynn 3+1

Students who successfully complete the Lynn 3.0 program are
encouraged to apply for the graduate program and complete a
master’s degree in their fourth year. This program enables students
and their families to save money on the cost of tuition while
obtaining both an undergraduate and graduate degree in the time it
takes to complete a traditional 4-year undergraduate degree. Please
note: music and applied psychology clinical track are two-year
graduate degree programs.

|II. EVENING UNDERGRADUATE
DIVISION

General Information

The Evening Undergraduate program serves adult students
who seek higher education for training or degree completion.
Evening programs operate on an accelerated schedule of six eight-
week terms throughout the year, taught in the evenings and
online.

To accommodate working professionals, classes are offered
Monday through Thursday from 6 p.m. to 10 p.m. and online. For
some programs, Saturday classes are also offered. To validate
professional competencies working adults accumulate outside the
classroom, these students may earn up to 30 credits for work
experience through the portfolio credit process. Students pursuing
portfolio credits must meet with a full-time faculty member in the
appropriate academic area and develop a portfolio demonstrating
attainment of all learning outcomes for the course receiving
portfolio credit.

Credit hours are earned through traditional classroom or
distance learning instruction and transfer credits. At the
bachelor’s level, certain military service course credits (DANTES),
CLEP (College Level Examination Program), ACE (American
Council on Education), FDLE (Florida Department of Law
Enforcement), Series 7 License and other professional
certifications may qualify for academic credit. Students with
transfer credits will receive a credit evaluation prior to enrolling.

Application Procedures
Applicants must submit all of the following:

. Completed Evening Undergraduate application form.
(www.lynn.edu/apply)

e Current résumé.

. Official transcripts from all institutions of higher learning
(for transfer students) or official high school transcripts
or GED score report.
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. One letter of recommendation from an employer or
professor.

. Statement of professional goals.

. $45 non-refundable application fee.

Upon admission to Lynn University, transfer students will
receive an evaluation of transfer credits provided by the Office of
the Registrar. Transfer credit is awarded for courses successfully
completed at a regionally accredited institution or an institution whose
accrediting organization is recognized by the Council for Higher
Education Accreditation (CHEA).

Official transcripts from each institution attended must be submitted
in order for the Office of the Registrar to complete a formal transfer
evaluation. Courses completed outside of the United States require
students to submit an official foreign credential evaluation and
translation along with their official transcripts. Each transfer evaluation
is reviewed by the Office of Academic Affairs and/or appropriate college
faculty.

A course evaluated as equivalent to a Lynn course is accepted as that
course. A course evaluated as not equivalent is accepted as an elective. If
a preliminary evaluation is completed for a student based on an
unofficial transcript, that evaluation will not be considered final until
official documentation is received and reviewed for accuracy.

Although credits transfer in from other institutions, grades do not.
Transfer courses are listed on the transcript with a grade of “T.” A
student’s Lynn grade point average is based solely on courses completed
at Lynn University. Transfer students must complete a minimum of
30 credit hours at Lynn University.

International applicants must also provide:

. Official test results of the TOEFL (Test of English as a
Foreign Language) or IELTS if English is not the
applicant’s first language. Applicants with minimum
TOEFL scores of 525 (paper-based) or 71 (Internet-
based) or with a minimum IELTS score of 6.0 will be
considered for admission. Consideration may be given to
students who fall slightly below Lynn University’'s
TOEFL/IELTS/SAT English requirement. These cases will
be reviewed on an individual basis by the Office of
Admission.

. International  Transcript Evaluation and course
equivalency report for students who have attended
schools outside of the United States.

. Completed Source of Funding form, accompanied by a bank
statement with the official bank seal or stamp.

. Copy of the biographical page of the applicant’s passport.
Passport must be valid for at least a six-month period
prior to the enrollment date. Note: This requirement does
not apply to U.S. resident aliens, who are required to
submit a notarized copy of their green card.

. Completed Transfer Eligibility Form. All international
students who are currently studying in the United States on
an F-1 student visa are required to submit this form.

|ll. GRADUATE DIVISION

General Information

The graduate programs at Lynn University focus on career and
professional development, application of knowledge bases,
clarification and development of professional and personal values,
and the enhancement of intellectual and professional skills. As
such, the graduate programs reflect increasing levels of
complexity, requiring students to analyze, examine, question,
synthesize and conduct research; to think creatively and problem
solve; to develop appropriate communication and information

technology skills; and to engage in active, collaborative and
individual learning activities.

The graduate programs are organized within several colleges
or are interdisciplinary. Each college is headed by a dean and has a
program coordinator. The various graduate units cooperatively
seek students whose maturity, academic ability, motivation and
discipline qualify them for admission into the graduate programs
of Lynn University.

Admission to a graduate program is based on submission of all
required documents, including the Graduate School application.
Each graduate discipline requires specific skills, documents and
testing, depending upon the focus of the program. Undergraduate
prerequisites are required for specific programs, including the
M.B.A. and the M.Ed. The Office of Admission or the graduate
departments will guide applicants in meeting the requirements for
individual graduate degrees (www.lynn.edu/graduate). Also,
students should consult the departmental listings in this catalog.

It is the student’s responsibility to ensure that all required
application materials are forwarded to the Office of Admission in a
timely manner. If required, test scores must be received directly
from the testing organization. All graduate applicants must submit
undergraduate and graduate transcripts of all academic course
work attempted. Transcripts must be official and sent directly
from the issuing institution. Letters of recommendation will only
be accepted if they are written by a supervisor or professor.
Doctoral candidates have additional requirements including a
personal interview.

Application Procedures
Applicants must submit all of the following:

. Completed Graduate application form.
(www.lynn.edu/apply)

. Current résumé.

. Official transcripts from all institutions of higher learning.

. Two letters of recommendation from an employer or
professor.

e  Statement of professional goals.

. $45 non-refundable application fee.

International Graduate Students

Application Procedures

In addition to all of the application requirements for graduate
certificate, master’s and doctoral degree programs, international
graduate applicants must also submit:

. Official International Transcript Evaluation and Course
Equivalency Report.

. Official test results of the TOEFL (Test of English as a
Foreign Language) or IELTS if English is not the
applicant’s first language. Applicants with minimum
TOEFL scores of 550 (paper-based) or 80 (Internet-
based) or with a minimum IELTS score of 6.5 will be
considered (not required for Professional Performance
Certificate applicants). Consideration may be given to
students who fall slightly below Lynn University’'s
TOEFL/IELTS/SAT English requirement. These cases will
be reviewed on an individual basis by the Office of
Admission.

. Completed Source of Funding form, accompanied by a bank
statement with the official bank seal or stamp.

. Copy of the biographical page of the applicant’s passport.
Passport must be valid for at least a six-month period
prior to the enrollment date. Note: This requirement does
not apply to U.S. resident aliens, who are required to
submit a notarized copy of their green card.
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. Completed Transfer Eligibility Form. All international
students who are currently studying in the United States on
an F-1 student visa are required to submit this form.

The I-20 Form

Accepted international students requiring an F-1 student visa
must meet all of the requirements outlined above. Once all of the
necessary documents have been received, students will be issued
the I-20 Form (Certificate of Eligibility). This form, a valid passport
and financial certification must be presented at the nearest U.S.
Embassy or Consulate in the student’s country of residence to obtain
the required F-1 student visa for study in the United States.

Graduate Financial Aid

. U.S. citizens and resident aliens may apply for all U.S.
subsidized financial aid programs by visiting
www.fafsa.ed.gov. Lynn University’s FAFSA Code is
001505. Questions regarding financial aid may be
directed to the Student Financial Services Office at 561-
237-7185 or financialaid@lynn.edu.

. International students are not eligible for U.S. federal or
state aid.

¢  Alimited number of graduate assistantships are available,
and the selection process is very competitive. Interested
students should contact the Office of Career Services
(561-237-7286) to apply.

Non-Degree-Seeking Students
Application Procedures
Applicants must submit all of the following:

. Completed graduate application form and $45 non-
refundable application fee.

e  Official transcripts with proof of an earned bachelor’s
degree from an accredited or internationally listed
university.

e  Additional documents may be required, and the applicant
will be notified accordingly.

Note: Non-degree enrollment is limited to a maximum of nine credit
hours, with the exception of those individuals seeking an ESOL
endorsement.

Graduate Re-enrollment

Please refer to page 56 for information regarding re-enrollment.
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|V. ADDITIONAL ADMISSION
INFORMATION

As a learning centered institution, Lynn University welcomes
students from a variety of academic backgrounds and abilities.

Note: Please see page 46 for specific academic policies regarding
ADA policies and procedure.

Reservation Agreements

Students enrolling at Lynn University do so with the
understanding that they are in agreement with, and subject to, the
following reservations by the university:

. Lynn University reserves the right of final decision in
accepting candidates for admission. The student is
subject to dismissal for submitting false or misleading
information.

e  The university reserves the right of final decision
regarding course requirements for any degree
program offered by the university and the content of
individual courses.

. Enrolled students will abide by all Lynn University
regulations and comply with all local, state and federal
laws. The university reserves the right to suspend or
dismiss students for violations of regulations. In such
instances, tuition and fees paid to the university will
not be refunded.

e  Attendance at Lynn is a privilege granted solely by the
university. The university reserves the right to
withdraw, dismiss or suspend at any time a student
whose conduct is deemed inconsistent with the
standards, policies, rules and regulations of the
university.

Notice: Lynn University makes every effort to assure completeness
and accuracy in the catalog. However, due to the inevitable changing
nature of listings and policies from year to year, possible errors,
misprints or omissions may occur, for which the university shall not
be held liable.

The provisions of this catalog are not to be regarded as an
irrevocable contract between the student and the university. The
university reserves the right to change any provision or
requirement, including fees, contained in this catalog at any time
with or without notice.
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Chapter V.

Financial Information

UNDERGRADUATE INFORMATION

All student charges must be paid in full before the student is
allowed to register or attend classes. ALL STATEMENTS OF
ACCOUNT ARE DUE AND PAYABLE IN FULL ON OR BEFORE THE
DATE SHOWN ON THE STATEMENT. Since the university incurs
many expenses of a continuing nature, such as salaries and
maintenance, it is essential that the annual income from tuition and
fees be assured in order to plan and maintain these services over the
entire academic year. For this reason, it is understood that students
are enrolled for the entire academic year or such portion as remains
after the date of entrance. Furthermore, the university will not issue
a diploma or transcript until all financial obligations have been
satisfied. The university reserves the right to change, with or
without notice, any of the fees printed in this catalog, and increases
should be expected in subsequent years.

2013-2014 Fee Schedule

Year Semester
Resident Student
Tuition $31,900 $15,950
Room & Board (Double Occupancy) $10,900 $5,450
Double with bathroom $11,950 $5,975
Private with community bathroom  $13,500 $6,750
Private with shared bathroom $13,500 $6,750
Private with private bathroom $14,100 $7,050
Student Services Fee $1,000 $500
Technology Fee $700 $350
Commuter Student
Tuition $31,900 $15,950
Student Services Fee $1,000 $500
Technology Fee $350 $175
TOTAL $33,250 $16,625
Mandatory International Student Insurance $1,120
Domestic Student Insurance $1,120

Institute for Achievement

Institute A

(1 year required) $11,750 $5,875
Institute B

(returning) $8,450 $4,225
Institute C — Evening Term $1,060 per term
Summer IAL $700 per term
Other Programs

Daytime, Part-time or Overload $925 per credit hour
Undergraduate Evening $345 per credit hour
Graduate $660 per credit hour
Ed.D. Tuition $835 per credit hour

Special Fees for All Programs

Application for Admission for each program

Day Undergraduate $45
Evening Undergraduate $45
Graduate $45
Laboratory $30 - $750

Deposits 2013-2014

Deposits are applied against tuition and/or room and board costs.
Deposits are NONREFUNDABLE; however, students may request a
refund by submitting a written request to the Office of Student Financial
Services office or Office of Admissions prior to May 1, 2013, before the
beginning of the academic year. Deposits paid after May 1 for the Fall
2013 semester or Spring 2014 semester are nonrefundable.

$200 per semester
$500 per semester

Tuition Deposit for New Students
Resident Student Deposit

Day Division Undergraduate Early
Payment Discount Plan

An early payment discount of $50-$650 is available. Tuition
prepayment discounts are allowed for

Single tuition payment for the ENTIRE 2013-2014 academic year if paid by:

April 1,2013 $650
May 1, 2013 $550
June 1, 2013 $450
July 1, 2013 $350
Single tuition payment for the Fall 2013 semester only if paid by:
April 1, 2013 $325
May 1, 2013 $275
June 1, 2013 $225
Single tuition payment for the Spring 2014 semester only if paid by:
Oct. 1, 2013 $100
Nov. 1, 2013 $50

Note: Tuition discounts earned will be credited to the student’s
account in the succeeding month.

Room and board should be paid as early as possible to ensure a
room assignment. Rooms are assigned on a first-come basis. A waiting
list may be generated for special rooms. All tuition, room and board
charges, and fees for the Fall 2013 semester, as well as all other fees, are
due no later than Aug. 1, 2013, and for the Spring 2014 semester by
Dec. 2,2013.

Financial aid from third parties will not arrive before the
expiration of prepayment deadlines. Therefore, individuals who
would like to receive the tuition discount must pay the full tuition
within the specified time frame and wait for a refund that will be
generated by the receipt of financial aid. Institutional aid awarded
by Lynn University will not be considered prepayment of tuition
when computing the tuition discount.

Lynn University Payment Arrangements

Evening Program Discount Plans

Family Discount—Applies to immediate family members who
are enrolled in credit-bearing classes during the same term. Two
family members—10 percent discount for each. Three family
members—15 percent discount for each. The discount is calculated
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after any institutional aid is applied. It is applied against the balance
of payable tuition. This is available for the day and evening programs.

Early Payment Discount—Applies to evening students who have
paid in full 30 days before the term commences. Registered for one
class—$50 discount. Registered for two classes—$100 discount.

Lynn University Payment Plan (undergraduate evening program
only)—One-third tuition at the beginning of the term, one-third tuition
in the middle of the term and one-third tuition at the end of the term.
Processing fee is $50 and is due at the beginning of each term in which
the payment plan is utilized.

Corporate Reimbursement—All students on the corporate
reimbursement program will be required to pay 50 percent of the
tuition at the beginning of the term. The remainder will be due three
weeks after the end of the term. The student must provide proof that
he or she is eligible for corporate reimbursement from his or her
employer before he or she can be enrolled in this program.

Evening Undergraduate Criminal Justice Grant—Evening
degree seeking undergraduate students majoring in Criminal Justice
may qualify for a scholarship reduction of $55 per credit hour from
the usual tuition of $345 per credit hour. The tuition rate of $290 per
credit hour is available if the applicant meets one of the following
criteria: is sworn as a law enforcement officer for a municipal, state, or
federal agency or is employed in the administration of police or
security work at the municipal, state, or federal level or through a
private agency engaged in the protection of life or property. For
scholarship approval, the student must submit a current employment
verification letter to the Office of Student Financial Services each year.

Statement of Accounts

No paper statements are mailed to the student. Students will
receive an e-mail to their Lynn e-mail address when their statement
is available for viewing. Students may authorize their parents to
receive the e-mail by setting them up with a username and
password under the MyLynn Financial tab.

Submitting Payments

Payments are accepted in cash, check, money order, credit card or
electronic wire transfers in U.S. dollars only. Credit cards that are
accepted: MASTERCARD, AMERICAN EXPRESS, VISA and DISCOVER.
Please include the student’s Lynn University identification number
with all payments. Payments may be submitted by:

By Mail: By Internet: www.lynn.edu/ebill
Cashier By Wire: See the wiring instructions
Lynn University at www.lynn.edu/waystopay

3601 North Military Trail
Boca Raton, FL 33431

To help ensure that the appropriate student’s account is credited
on a timely basis, include the student’s name and Lynn University
student identification number on wiring instructions; fax
confirmation to the Office of Student Financial Services at 561-237-
7189.

Credit Card Payments

Payments by credit card are only available online and will incur
a 2.75 percent convenience fee. This will appear as a separate
charge on your credit card statement.

Wire Payments

Funds received through a wire must be for the amount due on
the student account. If payment is received that exceeds the amount
due, these funds will be credited to a future semester to cover
anticipated tuition and related fees. If a refund is requested by the
family, it will be refunded only to the issuing party, using the same
wire instructions as the original disbursement.

Monthly Payment Program

Parents who prefer to pay educational costs out of their monthly
income may do so through Tuition Pay at 1-800-635-0120 or
www.tuitionpayenroll.com.

Note: This is only offered to undergraduate day students and is
designed as a full year payment plan to cover the academic costs for
the full year.

Tuition Refund Plan

Lynn University has arranged with A.W.G. Dewar, Inc. to offer the
Tuition Refund Plan to day students and parents to minimize the
financial burden of losses incurred when a student suffers a serious
illness or accident and has to leave Lynn before completing the
semester. These circumstances usually mean the loss of time invested
in studies and the loss of the semester’s costs. This insurance program
provides full coverage for tuition and room and board charges.

The plan’s coverage is designed to extend the university’s
published refund policy. If a student withdraws because of a
medical/physical illness or accident, the plan returns 100 percent of
the insured semester tuition as well as room and board. If a student
withdraws because of a medical/psychological illness, the plan
returns 75 percent of the insured semester tuition as well as room and
board provided the student has completely withdrawn from all classes
for any condition whose diagnosis is found in the DSM-IV Manual.

Note: This plan is only available for day students and must be
purchased prior to Aug. 30,2013.

The cost for the year is a one-time payment of $347 for an on-
campus student and $258 for an off-campus student. All students will
be billed through the Lynn University Student Accounts office. Special
fees, such as Institute Achievement Program fee or mandatory fees
such as technology and student services fees are not covered under
this plan.

Students who wish to waive out of this plan must complete a
waiver form prior to Aug. 30, 2013.

Further information is available at www.collegerefund.com. If you
have any questions, contact A.W.G. Dewar directly at 617-774-1555.

Student Course Load

Undergraduate Day Semester students can enroll each semester
in a minimum nine credit hours to a maximum of 16 credit hours.
There is a charge for the additional credit hours (overload) at a
tuition rate of $925 per credit hour. Approval from the Vice
President for Academic Affairs is required for more than 18 credits
for the semester.

Students requesting a special exception to enroll in the Day
Division for less than 12 credit hours must file a part-time approval
form in the Student Financial Services Office. A student enrolling in
day terms and undergraduate terms simultaneously will be assessed
the full-time daytime rate if the combination of credit hours add up
to 9-16 undergraduate credit hours. Graduate level courses are
assessed additional costs and are above the undergraduate costs.
Graduate credit hours cannot be combined with the undergraduate
hours for billing purposes. The full-time tuition rate is $15,950 per
semester.

Drop/Add Process/Overload

Students are permitted to drop/add prior to the beginning of the
term without any penalty toward the regular daytime tuition charge.
Once the term has begun, fees will be assessed. Additional changes will
be determined by the end of drop/add process by the following dates:
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Day Students: August 30,2013
January 31, 2014

May 20, 2014

By the above dates, students will be billed for the credits as of this
date for the remainder of the semester. Any courses added
subsequently will be assessed at the full rate. Drops will not be
permitted after these dates for that term, but the student may wish to
withdraw from the course. In those instances, there will not be any
credit assessed on fees for course withdrawals.

Evening Students:

On the first day of the term, the tuition is fully charged for all
courses enrolled. If the course is subsequently dropped during the
drop/add period, the student will be entitled to a 75 percent credit
on tuition on the dropped course. After the drop/add period, all
tuition remains as assessed. There will not be any credit assessed on
fees for course withdrawals.

Technology Fee (Mandatory)

Resident Student: $350 per semester
Day Student (Commuter): $175 per semester

This fee is for e-mail address and Internet access. E-mail
addresses may be obtained from the Information Technology Help
Desk located in Library - 2nd Floor.

Student Services Fee (Mandatory)
Resident or Commuter Student: $500 per semester

This fee is assessed to all students. It covers the use of the
library, fitness center and pool. It also pays for intramurals, student
activities and student government and provides funds for the
Student Finance Committee.

Summer Session 2014

The day program tuition rate is $925 per credit hour. Students
may take up to six credit hours. The day program Summer internship
rate is also $400 per credit hour.

Room and Board Fee

The room and board fee covers the room, residence, electricity,
water, maintenance of furniture and 19 meals throughout the week.
The student will be able to have three meals a day during each of the
designated times throughout the week and twice on each weekend
day. All resident students are charged a meal plan whether or not
they choose to eat. Students have the option to upgrade from silver
to gold or platinum at an additional charge. Commuter students
wishing to purchase a meal plan may do so at the cashier’s office.
Block Plans are available at 25 for $125 plus sales tax, 50 for $225
plus sales tax, and 75 for $300 plus sales tax. Unused meals are non-
refundable.

Residence Hall Fees

If a student is locked out of his/her room after the initial lockout, a
$ 25 charge will be assessed to the student’s account for each lockout.
Any room change without the written approval of the Office of
Residence Life will be subject to a fine of $50 for an improper check-
out. Students will be charged replacement costs for the items missing
or damaged from their rooms. Students may be charged for damages
in common areas that occur during the period they are assigned to a
room. If damage occurs and the individual responsible will not come
forward or cannot be determined, all residents of the affected living
unit may share equally in the cost of repairing damages.

Meal Plan Policy and Procedures

1.  Lynn University offers three distinct meal plan options:
. Silver unlimited meals per week with $0 Lynn Bucks per
semester and 3 guest passes
. Gold unlimited meals per week with $150 Lynn Bucks
per semester and 6 guest passes
. Platinum unlimited meals per week with $300 Lynn
Bucks per semester and 10 guest passes.
2. All resident students must participate in one of the above
identified plans.
3. Students receiving a housing scholarship are required to
participate in the Silver program.
4.  Fighting Lynn Bucks are only redeemable in Perper Library
Café, Christine’s and the Dining Commons.
5. One Lynn Buck is equal to one U.S. dollar.
6. The above Lynn Bucks values are per semester.
7. Unused Lynn Bucks do not carry over from one semester to the
next.
8.  Lynn Bucks are non-transferable.
9. The above plans are offered only in the fall and spring terms.
10. The Lynn Bucks are non-refundable.
11. Matriculated non-residential students can purchase any of the
above meal plan options.
12. Meal plans can be suspended by Office of Student Financial
Services (SFS) for issues relating to student account balances.
Students must contact SFS in regards to suspended meal plans.

Lynn University reserves the right to alter these terms and
conditions as it deems appropriate.

International Students Insurance Fee

International students are required to obtain injury/sickness
insurance, which is provided by AIG. The estimated cost is $1,120
per year.

Domestic Students Insurance Fee

All domestic students are required to carry health insurance. All
students enrolled must complete the online health insurance
verification process each year before the end of the drop/add period
of the fall semester. Students who fail to complete the online health
insurance verification process by the deadline will automatically be
enrolled in the Lynn University Student Health Insurance Plan at a
cost of $1,120 for the academic year. No exceptions will be made.

To waive out, students must go to:
http://www.studentinsurance.com/schools/FL/lynn.

Institute For Achievement Program

This program requires the following special accommodations fees
for each program component in addition to Day Division Full-Time
Undergraduate Program tuition and fees. Entering freshmen students
in the Institute for Achievement are required to be enrolled for the full
year in Institute A, which includes their first and second semesters.

Year Semester
Institute A $11,750  $5,875
Institute B $8.450  $4,225
Institute C $1,060 per term

(Undergraduate/Evening/Weekend, 8 weeks)

Non-freshmen students required to be in the program for the full
year have until the end of the add/drop period to request to be
reviewed to be withdrawn from the program in order to receive a full
Institute for Achievement Program refund. After the drop/add period
ends, there will not be any refund. Students enrolled in six credits or
less will be charged one-half the Institute A or B semester rate,
depending on their status.
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Miscellaneous Fees
Course Audit Fee

The audit fee per course is $650. A full time day undergraduate
student will not be charged for auditing a course. Students not
enrolled on a full-time basis will be charged an audit fee.

Laboratory Fees

Laboratory fees are charged for the use of computer labs and certain
other lab courses and texts or supplies as listed in course descriptions
and semester/term class schedules. Required field trips also are
included. Fees per lab range from $30 to $750.

College of Business Annual Fee

Day Undergraduate College of Business majors will be billed an
annual fee of $25 for the Wall Street Journal subscription. This fee
will be assessed at the completion of the Fall semester’s drop/add
period. All students should insure they have updated their major in
the office of the Registrar prior to the end of the Fall semester’s
drop/add period. Students can inquire with their advisor how to
obtain access to the journal. There is no refund on this fee if a
student switches his/her major or does not access it throughout the
year.

Transcript/ Diploma Fees

There is no charge for an official transcript. These costs are covered
by the Alumni Fund. Lynn University encourages all students to donate
to the fund so that this service can be offered to future students. All
student accounts must be paid in full before a transcript can be issued.
Any loan exit requirements must be met as well as any loan default
statuses resolved before a transcript can be released. Any outstanding
debt paid by other methods besides cash will have a two week waiting
period before any official transcripts can be released.

There is no charge for a diploma. There is a $50 cost for a
replacement diploma.

Non-IAL Student Tutoring, Coaching, Writing Packages

Non-IAL students may enroll in services throughout the semester for
tutoring, coaching, and writing center hours in various packages for
additional lump sum fees. Packages vary from $750 - $3,250 for the
semester. Once enrolled, there are no refunds on fees. Sign up for
services is available in the Institute for Achievement and Learning in the
third floor of the de Hoernle International Building.

Lynn OneCard

Lynn University requires that all students have an identification
card. The card also serves as a debit/credit card. The university has
contracted with Higher One, Inc.

The Lynn ID card is designed to provide the following services:

. Meal plans.

. Prepaid debit/credit card sales through a MasterCard (on or
off campus).

. Self inquiry/identification.

e Library card.

. Housing access, for those rooms equipped for card entrance.

. Access to the campus after hours.

All new students will have a card mailed to their home. It is the
student’s responsibility to activate it. The student can also choose to
open a free checking account with Higher One. All student refunds are
also processed through the Lynn OneCard. All students must pick a
refund method online. The two options are:

1. Crediting the Higher One checking account electronically.
2. Crediting a different bank account.

Both options have varying time periods. Students should visit
the Web site www.lynnonecard.com to update this information.

The Lynn OneCard is only for the student. The student is not to
give it to anyone else at any time.

To protect cardholders, university and dining staff will examine
ID cards when presented to confirm that the card is being used by
the person to whom it was issued.

Student’s Responsibility

. Students will be responsible for any activity, service,
privilege or sale transaction occurring on their card if it
was loaned or given to another person.

. The card must be presented upon request by a university
official.

. It is never to be used as collateral.

. Lost or stolen cards need to be reported immediately,
either on the Web or by calling Higher One.

. The Lynn OneCard site is www.lynnonecard.com.

Return Check Fee

All returned checks written to Lynn University or returned
electronic checks are subject to a returned payment fee of $20 per
returned item. The student’s account will be automatically billed for
$20.

Credit Balance Refunds

Any student account that has a credit balance on the account is
eligible to have a refund processed. Families may choose to have the
credit placed toward a future term or request that it be applied to the
student’s Lynn OneCard. All refunds will be processed through Higher
One (Lynn OneCard) and made payable to the student.

Cards can be applied for through the Campus Card Office located in
the Green Center. Refunds normally require one to two weeks for
approval and processing, from the time the credit is available on the
account.

Students must complete a Refund Request form for each refund. The
form is located on the Web at www.lynn.edu/financialaidforms or in the
Office of Student Financial Services located in the Green Center.

Lost Identification Card

An identification card (Lynn OneCard) is required for all students. It
must be presented at any office for assistance, at the library, for
classroom and dining hall entry, and to security for after-hours campus
entry. It is critical that students carry their IDs at all times. A lost or
damaged card can be replaced with a $25 fee. Students must go to the
cashier to make their payment. If the lost card is found, please return it
to the Campus Card office, as it will no longer be valid on campus.

Late Payment Fee for Preregistered Students

All Day Division students who are preregistered for courses
must pay their student accounts by Aug. 1, 2013, for the Fall 2013
semester, by Dec. 2, 2013, for the Spring 2014 semester and by May
1, 2014, for the summer 2014 term. If payment is not received by
the due date, there will be a late payment fee of $500 assessed to the
account for fall or spring semesters or $100 for the summer term.

Finance Charges

A finance charge will be computed at the rate of 10 percent per
annum on the unpaid balance of each student's account at the end of
the preceding month, less any credits applied and payments
received during that preceding month.

Financial Policy

If a student's account shows a past due balance of any nature, the
university will not issue a transcript, diploma, certificate or
recommendation to that student and will not allow the student to
enroll for subsequent terms until the student’s account is paid in full.
Indebtedness is defined as any money or property owed to the
university for any reason (i.e, lab fees, library fines, parking fines,
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unreturned health supplies or athletic equipment, etc.). Students are
responsible for checking with the Office of Student Financial Services
on questions of indebtedness.

The university may utilize the services of a collection agency to
collect any amount past due and the student will be charged an
additional amount equal to the cost of collection fees including fees
and expenses incurred by Lynn University.

If the indebtedness is paid by other methods besides cash, there is a
two week waiting period before any official documents are released.

Academic Transcript Release

Official academic transcripts will be withheld for failure to pay
tuition, for default on an education debt, failure to repay an
education grant overpayment, or not completing the federal
mandatory loan exit counseling session.

In case of a bankruptcy, a student under an automatic stay will
be an exception until the case is closed, dismissed, or a discharge is
granted or denied.

In the case of withholding status, the university will allow the
student to receive a single unofficial copy of the academic transcript.
The transcript will be marked “Unofficial” on it.

Books

Textbooks may be purchased in the university bookstore with
cash, check, credit card or the Lynn OneCard. A large selection of
school and personal supplies is also available. Students who have an
existing credit on their student account or is estimated to have one,
once financial aid is received will have a “line of credit” at the
bookstore one week prior to the beginning of the term through the
drop/add period provided the student completes the on line
Bookstore Line of Credit form. This will permit the student to go
directly to purchase their books and supplies and it will be charged
to their student account in the Office of Student Financial Services.
Requests can be made in the Office of Student Financial Services.

Graphics, Films and Video Supplies

Students matriculating in the College of International
Communication and majoring in programs in Graphics and Visual
Communications as well as Film and Video, may incur additional
incidental expenses for production supplies. Normally, those
expenses will run approximately $200 per semester.

Flight Training Expenses

Students who elect the Flight Option will receive their ground
school instruction on campus as part of the regular curriculum (i.e.,
Primary, Instrument and Commercial Flight Theory). Flight training
is conducted at the nearby Boca Raton Airport under Part 141 of the
CFRs. New students who elect the Flight Option in September will
begin flight training approximately two to three weeks into the fall
semester. Expenses are paid directly to Lynn University.

Flight training expenses can differ considerably from student to
student because of varying proficiency levels. Therefore, estimated
flight training costs are based upon what is considered a reasonable
average of instructional hours for the majority of flight students.
These costs reflect current flight instruction fees and aircraft rental
rates, and are subject to change without notice.

Flying Rates are currently based on $164 per hour for the C-172,
$340 per hour for the DA-42, $50 per hour for the instructor (C-
172), $55 per hour for the instructor (DA-42), and $80 per hour in
the flight training device. These rates are subject to change at any
time.

Private Pilot: Hours Per Hour Total

Dual Instruction 50 $214 $10,700
Solo Flight 10 $164 $1,640
Pre/Post Flight Briefing 17 $50 $850
Supplies $600
Total for Private Certificate: $13,790
Instrument Rating: Hours Per Hour  Total
Dual Instruction 30 $204 $6,420
Flight Training Device 15 $80 $1,200
Pre/Post Flight Briefing 15 $50 $750
Supplies $700
Total for Instrument Certificate: $9,070
Commercial - Multi Rating: Hours PerHour  Total
Dual Instruction 40 $214 $8560
Solo Flight 65 $164 $10,660
Complex Aircraft Twin Star 20 $395 $7,900
Pre/Post Flight Briefing 13 $55 $715
Supplies $425
Total for Commercial Certificate: $28,260
Total for all ratings: $51,120

Federal Aviation Administration Designated Flight Examiners
will administer all check rides. The examiner will collect a fee for
the ground and air evaluations and all certificate paperwork.

Please visit www.lynn.edu or call for the current fees.
Flight Training Deposit

Students electing to obtain their flight certificates through the
Burton D. Morgan School of Aeronautics must place a $2,000 deposit
on their flight training account specifically for flight training prior to
beginning flight training in each certificate. Students may use this
deposit to cover flight training costs. The student does not need to
keep the full deposit amount on account. Any portion of the flight
training deposit not used for flight training is fully refundable.

The curriculum lists the flight theory and related flight training
course work in the first two years.

Students are not bound by this schedule and may complete their
ratings at any time prior to graduation. However, students should
schedule their flight training courses to coincide with the related
ground school courses and should note that not all ground school
and flight training courses are available every semester.

A new Flight Option student who already has a pilot’s certificate and
rating(s) can apply for and receive credit for equivalent courses in the
curriculum. However, prior to the award of any credit, the chief flight
instructor will administer the standard Part 141 diagnostic evaluation to
determine whether any review (ground school or flight) is necessary.
The flight school director has final authority over all flight-related credit
awards. Students enrolling in Lynn University and pursuing pilot
certificates and ratings outside the university’s flight program will not
receive credit for any equivalent flight courses in the curriculum.

Students are required to obtain personal liability coverage to
protect them from liability costs that may occur as a result of
operating an aircraft. No student will be allowed to fly until proof of
liability coverage is placed in the student’s record at Lynn
University.

Computer Procedural Training Device (CPT Devices)

Students in the Flight Option who are enrolled in any of the
three flight training courses may utilize the CPTs as required by the
instructor. A lab fee will apply in accordance with the following
scale:
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Course Lab Fees

AVM 120 Primary Flight Theory and Training, Solo $100
AVM 121 Primary Flight Theory and Training, PPL $100
AVM 220 Instrument Flight Theory and Training, PPL $100
AVM 221 Instrument Flight Theory and Training, Advanced $100

Payment of the appropriate lab fee will entitle the flight student
to use the CPTs during private pilot training at no additional charge.
During instrument training, the student may use the CPTs as
required by the syllabus at a discounted rate.

Payment of the appropriate lab fee will entitle the flight student
to use the CPTs as required or recommended by the instructor, at no
additional charge. If, however, the instructor determines the student
needs instruction on the CPT to prepare for the next flight lesson,
the appropriate instructor fee will apply. When using an instructor
not employed by Lynn University, however, a $30 per hour fee will

apply.
Day Division Refund Policy

In cases of withdrawal from the university, a student must file a
Request for Withdrawal form that establishes the date to which the
university refund schedule applies. It is also the student’s
responsibility to make a written refund request to the Office of
Student Financial Services before refunds will be made.

REFUNDS ARE CALCULATED ON THE BASIS OF TOTAL SEMESTER CHARGES
PAYABLE AFTER DEDUCTIONS FOR NONREFUNDABLE DEPOSITS AND OTHER
NONREFUNDABLE FEES SUCH AS LAB FEES, SERVICE AND TECHNOLOGY FEES.

If a student withdraws prior to 60 percent of the term, all Lynn
University grants and scholarship funds will be prorated to the
university accounts. This policy may result in a financial obligation
that is payable to the university at the time of a student's
withdrawal.

Return of Title IV Funds Policy

Title IV funds affected by this policy include: Federal Pell Grant,
Federal Supplemental Educational Opportunity Grant, Federal
Direct Stafford Loan, Federal Direct Unsubsidized Loan, Federal
Direct PLUS Loan, TEACH Grant and Federal Perkins Loan. Title IV
funds are awarded to a student under the assumption the student
will attend school for the entire period for which the assistance is
awarded. When a student withdraws or when stops attending all of
his or her classes for a three-week period, the student may no longer
be eligible for the full amount of Title IV funds that the student was
originally scheduled to receive.

The university is required to calculate a “Return to Title IV
Refund Calculation” if the student has stopped attending or
withdrawn prior to completion of 60 percent of the term.

If Title IV financial aid has been used to pay for all or any
portion of these charges, financial aid program funds will be
reimbursed to the appropriate agency in accordance with a formula
required by federal regulations. Unearned Title IV funds will be
returned to the Title IV Programs based on the number of days not
attended. The order of refunds will be: Federal Direct Unsubsidized
Stafford Loan, Federal Direct Subsidized Stafford Loan, Federal
Perkins Loan, Federal Direct PLUS Loan, Federal Pell Grant, Federal
SEOG, Federal TEACH Grant and other Title IV aid programs.

This policy may result in a financial obligation that is payable to
the university at the time of a student’s withdrawal or when the
school determines the student has stopped attending classes.

Example: Student receives a Federal Pell Grant for $2,000 and a
Federal Direct Stafford for $1,930 for the semester. Student attends
three weeks into the term. This represents only 20 percent
attendance of the term. Therefore, a Return to Title IV Calculation
must be computed. Student would lose $1,930 for their Federal
Direct Stafford Loan and $1,214 of their Federal Pell Grant. The
student will owe this amount to the university as charges would not
be adjusted after 25 days into the semester.

Leave of Absence (LOA)

The student may request a medical Leave of Absence from study
in an undergraduate degree program. The student must receive
approval from the Dean of Students. Each student may request up
to one year of leave. Students receiving federal financial aid will be
treated as a “withdrawal” for funds recalculations and funds will be
returned to the appropriate agencies, if applicable. For financial aid
purposes, the Lynn LOA does not meet the federal definition of
eligibility and therefore the institutional Leave of Absence will be
considered as a withdrawal from the University. This may cause a
financial obligation to be due to Lynn upon exiting the University
and for the student to go into repayment of their student loans.

Calculation of Refundable Amounts for
Day Program

The table below is based on accounts paid in FULL.
Fall 2013 Spring 2014
Tuition, Board and the Comprehensive Support Program

Prior to the first day of classes

100 % Aug. 23, 2013 Jan.3, 2014
Within seven days from the first day of classes

75% Sept. 04, 2013 Jan.14, 2014
Within 14 days from the first day of classes

50 % Sept. 13, 2013 Jan.24, 2014
Within 25 days from the first day of classes

25% Sept. 30, 2013 Feb.10, 2014

After 25 days from the first day of classes NO REFUND

J-Term: Students that withdraw from the University at any time during J-Term
will be billed an additional $925 per credit plus room & board for the term. Spring
semester classes will be dropped and not be billed onto the account.

Room Charges

Prior to Aug. 23, 2013 for Fall 2013 100 %

Prior to Jan. 3, 2014 for Spring 2014 100 %

After the above dates NO REFUND
Refund

There are no refunds for withdrawals after Sept. 30, 2013, for
Fall 2013 and Feb. 10, 2014, for Spring 2014. The refund amount
will be reduced by any financial aid that is cancelled due to the
withdrawal. Refund checks will be mailed to the permanent home
address on file within four to six weeks of the withdrawal date. Any
remaining balance due after the refund adjustment is the obligation
of the parent/student.

Calculation of Refundable Amounts for Summer Terms
Tuition and Board

Prior to the first day of classes (Dropping of classes)
100 % May 16, 2014
During the first and second day of classes (Dropping of classes; last day of dropp/add)

75 % May 20, 2014
During the third day of classes (Course withdrawals)

50 % May 21, 2014
During the fourth day of classes (Course withdrawals)

25% May 22, 2014
After the fifth day of classes (Course withdrawals)

NO REFUND May 23, 2014

Room Charges

Prior to the date publicized as the first day of classes

100 % May16, 2014

After that date
NO REFUND May 19, 2014
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Evening Refund Policy

Students receive 100 percent of the tuition paid if they drop
courses prior to the date publicized as the first day of the term. For
courses dropped during the first week of the term (add/drop)
period, students receive 75 percent of the tuition. There is no refund
after the first week of the term. This is applicable to undergraduate,
graduate, graduate day and Ed.D programs.

Evening Withdrawal

Withdrawals from Evening Division program or classes must be
accomplished through the Office of the Registrar and are only
permitted through the seventh (7th) week of a term. It is the
student’s responsibility to submit a Course Withdrawal Form.
THERE IS NO REFUND AFTER THE FIRST WEEK OF THE TERM

When a withdrawing student has been awarded financial aid and
the student withdraws prior to completing 60 percent of the term, and
if Title IV financial aid has been used to pay all or any portion of the
charges, the financial aid program funds will be reimbursed to the
appropriate agency in accordance with a formula required by federal
regulations. Unearned Title IV funds will be returned to the Title IV
programs based on the number of days not attended. The order of
refunds will be: Federal Direct Unsubsidized Stafford Loan, Federal
Direct Subsidized Stafford Loan, Federal Perkins Loan, Federal Direct
PLUS Loan, Federal Pell Grant, Federal SEOG and other Title IV aid
programs. Students enrolled in only three credits each in the evening
term will have a Title IV calculation computed on two terms.

If a student withdraws prior to 60 percent of the term, all Lynn
University grants and scholarship funds will be prorated to the
university accounts. This policy may result in a financial obligation
that is payable to the university at the time of a student’s withdrawal.

Evening Division Enrollment Requirements for Financial Aid

For undergraduate and graduate degrees, a minimum of three
credits hours is required in a given term; however, the student must
register for two consecutive terms. A student must stay enrolled in at
least three credits each consecutive term thereafter to maintain in-
school status for the loan programs. Maintaining in-school status
refers to not going into repayment. It does not indicate that a student
can be enrolled in three-credit courses and be eligible for a loan. For
the Florida Programs (Florida Resident Access Grant), credit hour
requirements are as follows:

Spring | (January - March) eight weeks 6 credits
Spring Il (March - April) eight weeks 6 credits
Fall | (August - October) eight weeks 6 credits
Fall 1l (October - December)  eight weeks 6 credits

Scholarships also are available for evening students. Applications are
available in the Office of Student Financial Services.

Full-time Classification for Federal Aid
Programs

Day Undergraduate
Evening Undergraduate 6 credits per term
Graduate Day (Psychology & Music) 9 credits per term
Ed.D. 6 credits per term

12 credits per term

Repeat courses after two attempts cannot be counted towards
financial aid eligibility.

Attendance Policy

Per federal regulations, the University is required to verify student’s
attendance for federal grants and loans, including the Federal Pell Grant
and Federal Direct Stafford Loans before they can be disbursed. Delays
in receiving your federal funds are possible if the University is unable to
confirm attendance information from the Office of the Registrar.

Financial Aid

Lynn University participates in most Title [V financial aid programs.
The purpose of these programs is to supplement the resources of
applicants and their families. Financial aid awards are made on the basis
of need, and applicants must file a financial statement reflecting the
family’s resources. Since financial aid is limited, applicants are
encouraged to apply as early as possible (preferably by March 1 for
entrance the following academic year). Tentative awards are made
when the student has filed all required forms and the analysis of need
has been received from the Federal Processing Center. Aid is generally
awarded in a combination of loans, employment and/or grants. Students
also are encouraged to apply for state grants or loans open to them and
to investigate educational loans from local banks.

Standards of Satisfactory Academic
Progress for Financial Aid - Day and
Evening Divisions

Financial aid is awarded contingent upon the recipient maintaining
satisfactory academic standing and progress (SAP) toward a degree.
Students on federal financial aid (Title 1VV) will be evaluated annually,
both qualitatively and quantitatively, at the end of the spring semester
for Day Division students and at the end of the Spring Il term for
Evening Division students. To assess the quality of a student’s work,
Lynn University uses the Fixed Standard. That is at the end of
Spring/Spring 1l, undergraduate students must have a cumulative
grade point average of 2.0, Master’s degree students must have a
cumulative grade point average of 3.0 and doctoral students must have
a cumulative grade point average of 3.25. For the quantitative
measure, a student must complete his/her degree within a specific time
frame, as shown below:

Students receiving Title IV funding must complete their degrees within a
specific time frame as follows:

Bachelor Degree
Full-time: 12 semesters (6 years)
Part-time: 24 semesters (12 years)

Master’s Degree

Full-time: 18 terms (3 years)
Part-time: 36 terms (6 years)

Ed.D.
Full-time: 13.5 terms (4.5 years)
Part-time: 27 terms (9 years)

Full-time: 30 terms (7.5 years)
Part-time: 60 terms (15 years)

Each Title IV recipient must meet a specific measurement of
academic progress within the specified time frame as follows:
Bachelor Degree

Full-time: 20 credits (annually)
Part-time: 10 credits (annually)

Master’s Degree

Full-time: 24 credits (annually)
Part-time: 12 credits (annually)

Ed.D.

Full-time: 12 credits (annually)
Part-time: 6 credits (annually)

Full-time: 8 credits (annually)
Part-time: 4 credits (annually)
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A course that receives a grade of “W” for a course withdrawal or a
grade of an “I” for an incomplete or a falling grade of a “F” will be
evaluated as a non-completed course. These non-completed courses will
jeopardize the student to be able to meet the Standard of Satisfactory
Academic Progress for Financial Aid.

In summary, all students must meet both criteria; the grade point
average requirement and degree time frame completion, in order to
continue to receive financial assistance. In essence, at least 67% of
the courses attempted must be completed each year with a 2.0 or
above grade point average for the undergraduate program, 3.0 or
above grade point average for the Master’s program and 3.25 or above
grade point average for the doctoral program.

If an undergraduate student falls below 2.0 grade point average or
completes less than 67% of their attempted courses, he or she will be
placed on financial aid probation for the following semester. This
requires a student to complete an appeal process and be approved.
This will allow the student to be eligible for federal financial aid
reinstatement for the probationary semester. A student is removed
from probationary status when his or her cumulative grade point
average is 2.0 or better and he or she completes at least 67% of the

courses they attempted.

If a student fails to complete their probationary semester
successfully, their federal financial aid will be terminated. The
student will be eligible for reinstatement of Title IV aid once all
satisfactory academic progress standards (course completion and GPA
requirement) are met; their eligibility will be reviewed during the next
SAP review period which is at the end of spring/spring II.

Repeat courses may not always be evaluated as any other normal
course. Lynn University does allow repetition of a course in a student’s
enrollment status for a term as long as student has never passed the
course. Students can retake a passed course once to improve the initial
grade and receive Title IV funds.

Transfer hours accepted toward completion of the student’s program
both hours attempted and hours completed may not always be evaluated
as any other normal course.

A student may appeal these standards if there has been undue
hardship (i.e., medical, death, divorce).

Appeal and Reinstatement

Students that do not meet the Standards of Satisfactory Academic
Progress (SAP) by both qualitative and quantitative measures will
have an opportunity to appeal their circumstances. An appeal form
must be completed by the student, their parent if they are a dependent
student, and their academic advisor. It must be submitted to the
Financial Aid Committee. The appeal must be provided with
supporting documentation within 30 days of receiving the federal
financial aid termination letter. Students that do not file an appeal, or
who have their appeal denied, will be eligible for reinstatement of
Title IV aid once all satisfactory academic progress standards (course
completion and GPA requirements) are met; their eligibility will be
reviewed during the next SAP review period which is at the end of
spring/spring Il.

The Standards of Academic progress apply to the following
programs:
Federal Pell Grant
Federal Supplemental Educational Opportunity Grant
(SEOG)
Federal Perkins Loan
Federal Stafford Loans (Subsidized and Unsubsidized)
Federal Parent Loan for undergraduate Students (PLUS)
Federal Graduate PLUS Loan
Federal Work Study program
Federal TEACH Grant

In addition, specific financial aid programs require the following
academic achievements for renewals:

Presidential Scholarship, National Merit Finalist Scholarship
and Academic Achievement Scholarship - 3.5 cumulative grade
point average at the end of the spring semester.

Dean’s Scholarship, Merit Scholarship of $12,000 - 3.0
cumulative grade point average at the end of the spring semester.

Merit Scholarship of $10,000, Transfer Scholarship, Academic
Grant - 2.8 cumulative grade point average at the end of the spring
semester.

Lynn University Grant,- 2.75 cumulative grade point average at
the end of the spring semester.

Music Scholarship - 2.75 cumulative grade point average, a B or
better in Applied Music Instrument lessons, and fulfill requirements
set forth in the Conservatory Student Handbook.

Athletic Scholarship - 2.0 cumulative grade point average each
semester.

Florida Programs - A renewal student must have a 2.0 cumulative
grade point average and have completed 24 credit hours during
two semesters (fall and spring). A student is eligible for one
probationary year if he or she falls below a 2.0 cumulative grade
point average after the end of the end of the spring semester.

Veterans Benefits

Students who fail to achieve the desired level of academic
performance after two consecutive semesters of academic probation will
be terminated for Veterans Administration pay purposes.

If a student is unable to meet the above requirements, he or she must
contact the Office of Student Financial Services to investigate if other
arrangements are possible.

Academic Bankruptcy

Students requesting an academic bankruptcy at Lynn University are
not eligible to change their federal status for standards of satisfactory
Academic Progress for Financial Aid. The federal guidelines prohibit the
concept of academic bankruptcy. Therefore, the financial aid office must
always include all courses attempted and taken in evaluating the
student’s satisfactory academic progress for financial aid eligibility.

Applying for Financial Aid

1. All applicants for admission are requested to
complete a Free Application for Federal Student Aid
(FAFSA). This can be done online at
www.fafsa.ed.gov.

2. The FAFSA must be returned to the appropriate
processing agency. The agency will process this form
and send the university a report on what the family
can be expected to contribute to the educational
costs.

3. Students should make sure that their transcripts and
recommendations are on file at the university,
because financial aid decisions are not made until
students have been accepted to the university.

4.  When students have been accepted and the financial
analysis has been received from the processing
agency, the university determines the financial aid
award and notifies the students.

5. Students are notified of their awards through the
Electronic Student Aid System (ESAS). The student
will have access to their estimated awards, missing
documents needed to finalize the awards, and the
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federal shopping sheet which lists costs and awards.
If a student wishes to accept the award, he or she
must submit a nonrefundable deposit to the
admissions office within 15 days. This deposit is
credited to the student’s account.

6. Before federal financial aid funds can be credited to a
student's account, information submitted on the
FAFSA is sometimes verified. The wuniversity is
responsible for coordinating this federal verification
process. In order to clarify the family's financial
situation, the Office of Student Financial Services may
request a copy of the parents’ and student's tax
return transcript and other information. All financial
aid is awarded on the condition that the above
information is provided when requested.

Upon receipt of the information, it is reviewed and compared
with the information noted on the need analysis. If this new
information changes data previously submitted, a revised financial
aid award may be sent. Timely response to requests will avoid
delays in an accurate assessment of need.

FAFSA Policy

Lynn University requires all domestic students who receive Federal
state and institutional aid to complete the Free Application for Federal
Student Aid (FAFSA). It is also required for the Federal Parent PLUS
Loan.

Dual Major

Dual major students must take courses concurrently in order to be
eligible for federal financial aid. Students cannot complete their first
major and then decide to take the additional 30 credits for a second
major and receive federal financial aid. Both majors need to be decided
prior to the senior year and courses are to be taken concurrently if the
student wishes to have federal financial aid cover through the end of the
degree program for both majors.

Federal & State Eligibility and Drug Policy

A federal or state drug conviction can disqualify a student for
Federal Student Financial Aid. The student self-certifies in applying
for aid that he/she is eligible for federal funds. The student is not
required to provide the documentation of the conviction unless the
university has conflicting information in the school records.

Convictions only count if they were for an offense that occurred
during a period of enrollment for which the student was receiving
Federal Student Financial Aid; they do not count if the offense was not
during such a period. Also, a conviction that was reversed, set aside or
removed from the student’s record does not count. One received when
he/she was a juvenile does not count unless he/she was tried as an
adult.

The chart below illustrates the period of ineligibility for Federal
Student Financial Aid, depending on whether the conviction was for
sale or possession and whether the student had previous offenses.
(A conviction for sale of drugs includes convictions for conspiring to
sell drugs).

Possession of illegal drugs:

First Offense - one year from date of conviction
Second Offense - two years from date of conviction
Third+ Offense - Indefinite period

Sale of illegal drugs:

First Offense - two years from date of conviction
Second Offense - Indefinite period

If the student was convicted of both possessing and selling illegal
drugs, and the periods of ineligibility are different, the student will
be ineligible for the longer period.

A student regains eligibility the day after the period of
ineligibility ends or when he/she successfully completes a qualified
drug rehabilitation program. Further drug convictions will make
him/her ineligible again.

Students denied eligibility for an indefinite period can regain
eligibility for federal assistance only after successfully completing a
rehabilitation program as described below or if a conviction is
reversed, set aside, or removed from the student’s record so that
fewer than two conviction for sale or three convictions for
possession remain on the record. In such cases, the nature and dates
of the remaining convictions will determine when the student
regains eligibility. It is the student’s responsibility to certify to the
university that he/she has successfully completed the rehabilitation
program; as with the conviction question on the FAFSA, the student
is not required to confirm the reported information unless Lynn has
conflicting information in the school records.

When a student regains eligibility during the award year, the
university may award Pell, Teach, and Campus-based aid for the
current payment period and Direct loans for the period of
enrollment.

Standards for a qualified drug rehabilitation program

A qualified drug rehabilitation program must include at least
two unannounced drug tests and must satisfy at least one of the
following requirements:

. The program must be qualified to receive funds directly
or indirectly from a federal, state or local government
program, or

. The program must be qualified to receive payment
directly or indirectly from a federally or state-licensed
insurance company, or

. The program must be administered or recognized by a
federal, state, or local government agency or court, or

. The program must be administered or recognized by a
federally or state-licensed hospital, health clinic or
medical doctor.

A student that undergoes the drug rehabilitation program and is
seeking federal aid eligibility must provide a copy of the completed
drug rehabilitation program to the financial aid counselor.

Types of Financial Aid

Applicants do not apply for the various types of awards
individually. The university determines the types and amounts of
awards based on the amount of aid available in the various
programs and the family's expected contribution.

Federal Programs

Federal Pell Grant and Federal Supplemental Educational

Opportunity Grant (SEOG)

The Pell Grant is a federal aid program for those with substantial
need. The grant may be worth up to $5,645 per year depending on
the family’s resources and the federal funds actually available. The
Pell Grant has a life time eligibility of 600%. This means that a
student cannot receive more than 6 years (12 semesters) of Pell
Grant awards. The Supplemental Educational Opportunity Grant
provides additional assistance to those with severe need who
cannot meet college costs with other forms of aid. The average
award is $2,000 per year. The Free Application for Federal Student
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Aid (FAFSA) is used to determine eligibility for these grants. This is
not available to students pursuing a second bachelor’s degree.

Federal Perkins Loan

The Perkins Loan program provides low-interest loans to
students with demonstrated need. Repayment of the loan begins
nine months after the student ceases to be at least a half-time
student. The university will allocate these loans to those who are
most eligible. Average award is $2,000 per year. This is not
available to students pursuing a second bachelor’s degree.

Federal Direct Subsidized Stafford Loan

A Direct Subsidized Stafford Loan is available to students who
demonstrate financial need. The maximum amounts are: $3,500 for
a first year undergraduate student; $4,500 for a second year
student; $5,500 for a third-year or fourth-year student. For Stafford
Subsidized Loans first disbursed on or after July 1,2013, the interest
rate is 6.8 percent. The Federal government pays the interest on the
loan as long as the student is enrolled at least half-time and for up to
six months after the student graduates or leaves school for any
reason. New borrower on or after July 1, 2013, may receive Federal
Direct Subsidized Stafford loans for an aggregate of 150 percent of
student’s educational program. Once the student has reached the
150% limit, the student may borrow additional funds through the
federal direct unsubsidized loans. Interest will begin to accrue on
the student’s outstanding Subsidized Stafford loan at that time.

Eligibility is based on other sources of financial aid received and
a parental contribution factor. Students must complete the Federal
Direct Stafford form and the Master Promissory Note available
through the Office of Student Financial Services, or online at

www.lynn.edu/loans.

Federal Direct Unsubsidized Stafford Loan

This loan is not based on financial need. A student who wishes to
apply for the Stafford Loan program and is not eligible based on
financial need, or is only partially eligible, may apply for the full or
balance of his/her eligibility through the unsubsidized loan
program. There will be a fixed rate of 6.8 percent. The student is
responsible for all in school interest, which can be capitalized at the
end or paid through the enrollment periods.

If an undergraduate student is not eligible for any Subsidized
Stafford Loan, the maximum amounts available are: $5,500 for a
first-year undergraduate student; $6,500 for a second-year student;
$7,500 for a third or fourth-year student, and $20,500 for a graduate
student. Independent undergraduate students and dependent
undergraduate students whose parents are denied for a PLUS loan
are eligible for an additional $4,000 for the first two years and
$5,000 for the last two years.

Applications for this loan are made online through
www.lynn.edu/loans. Students must complete the Federal Direct
Stafford Loan form and the Federal Master Promissory Note at
www.lynn.edu/loans.

Federal Direct Parental Loan for Undergraduate Students
(PLUS)

This loan is not based on financial need but must be within the
cost of attendance determined by the university. The amount a
parent can borrow is the difference between the cost of attendance
and financial aid eligibility. For PLUS loans there will be a fixed rate
of 7.9 percent. Repayment begins within 60 days of the full loan
disbursement. Parents can choose to defer payments until six
months after the student ceases to be at least a half-time student.
Application forms are available in the Office of Student Financial
Services. Parents are encouraged to apply online at:
www.lynn.edu/loans.

Federal Work Study Program

Under this program, a student is provided with opportunities to
work on campus, depending on financial need and the availability of
funds. A variety of student job opportunities are posted online , with
varying responsibilities and work schedules. To remain eligible for
the Federal Work Study program, students are required to attend an
online training workshop on preventing workplace harassment and
discrimination, maintain a minimum 2.0 GPA, be in good academic
standing, completed the six-hour “Earn While You Learn” workshop,
and have a clean conduct record. Students usually work eight to 12
hours per week. Pay rates start at $10 per hour.

Florida Programs
Florida Resident Access Grant

The Florida Resident Access Grant is a state entitlement program,
which provides funds to Florida residents attending Lynn University
regardless of financial need. The program is open to undergraduate
students who have lived in Florida on a permanent basis for 12 months
prior to the first day of classes for the academic term for which the
award is made. Dependent students’ parents must fit this definition. For
the purpose of residency, an independent applicant must not be eligible
to be claimed as a tax exemption by any person other than a spouse,
must be self-supporting for twelve (12) months prior to the first day of
classes of the academic term for which assistance is requested, and have
the intent, for purposes other than education, that Florida be their legal
state of residence. These grants are not repaid. The student should
complete the FRAG application, along with the FAFSA, and return it
directly to the Student Financial Services office. The amount of the FRAG
is approximately $2,150 per academic year. A student must be enrolled
in 12 credit hours each semester. The student must maintain 24 credit
hours each academic year and obtain a cumulative 2.0 G.P.A. each year in
order to renew this grant.

Florida Student Assistance Grant

Florida Student Assistance Grants awards up to $2,534 per year
are based on financial need and the same residential and academic
requirements as the Florida Resident Access Grant. The student
must file the Free Application for Federal Student Aid (FAFSA) prior
to May 15 to be considered for aid for the next academic year.

Bright Futures Programs
Academic Scholars Award (Freshmen Only)

The student must be a graduate of a Florida high school, have
obtained a cumulative grade point average of 3.5 in the 15 college
preparatory courses as identified by the Florida Board of Regents
Rule, have an SAT of 1280 or an ACT of 28 or higher and complete
100 hours of community service. National Merit Scholars or
graduates of the International Baccalaureate programs are
automatically eligible. The award amount is currently $100 per
credit. Application is submitted directly to the Florida Department
of Education. Deadline: Prior to high school graduation. Students
may apply online at www.floridastudentfinancialaid.org.

Medallion Scholars Award (Freshmen Only)

The student must be a graduate of a Florida high school, have
obtained a cumulative grade point average of 3.0 in the 15 college
preparatory courses as identified by the Florida Board of Regents
Rule and have an SAT of 1020 of an ACT of 21 or higher and
complete 75 hours of community services . National Merit Scholars
or graduates of the International Baccalaureate programs are
automatically eligible. The award amount is currently $75 per
credit. Application is submitted directly to the Florida Department
of Education. Deadline: pior to high school graduation. Students may
apply online at www.floridastudentfinancialaid.org.
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For more information on the Florida Bright Futures programs,
please contact the student’s high school or visit the Florida Bright
Futures Web site at: www.floridastudentfinancialaid.org.

Institutional Programs
Available for undergraduate Day Division programs only.

Presidential Scholarship

To be considered for this scholarship, students must meet the
following minimum requirements: rank in the top 10 percent of
their high school class, have SATs of 1200 or above or ACT scores of
24 or above, and have a grade point average of 3.75 or higher. The
student must meet two of the three criteria listed. An essay may be
required, and it is renewable when a 3.5 grade point average is
maintained. The award amount is full tuition, and campus room and
board.

National Merit Scholarship

A student who is a National Merit Scholar will receive a full
tuition scholarship from Lynn University. This award is renewable
when a cumulative 3.5 grade point average is maintained. This
program is open to international students.

Deans Scholarship

To be considered for this scholarship, students must meet the
following minimum requirements: have SATs of 1100 or higher, or
ACT scores of 24 or higher; and a GPA of 3.0 or higher. This
scholarship is renewable when a 3.0 GPA is maintained. The award
amount is $12,000 of which 70 percent is for tuition and 30 percent is
for campus room and board.

Merit Scholarship

To be considered for this scholarship, students must meet the
following minimum requirements: rank in the top 20 percent of their
high school class, have SATs of 1100 or above or ACT scores of 24 or
above, and have a grade point average of 3.00 or higher. The student
must meet two of the three criteria listed. This is renewable when a
3.0 grade point average is maintained if the award amount is $12,000
or 2.8 if the award amount is $10,000 depending on the entrance
year of the student 70 percent is for tuition and 30 percent is for
campus room and board.

Academic Grant

To be considered for this scholarship, students must meet the
following minimum requirements: have SATs of 950 or above or
ACT scores of 20 or above, and have a grade point average of 2.8 or
higher. The student must meet two of the three criteria listed. This is
renewable when a 2.8 grade point average is maintained. This
scholarship amount is $2,000 to $6,000 depending on the entrance
year of the student 70 percent is for tuition and 30 percent is for
campus room and board.

Transfer Scholarship

To be eligible for this scholarship, students must have a minimum
of 12 college transferable credits from an accredited institution. This
scholarship is renewable when a 2.8 GPA is maintained. The award
amount is following and 100 percent is for tuition.

GPA 2.8-3.1 $5,000
GPA 3.2-3.6 $10,000
GPA 3.7-4.0 $12,000

Lynn University Loan Program

This loan program is awarded on the basis of financial need as
determined by the Office of Student Financial Services. The funds for
this program are limited. The loan represents money borrowed by the
students and must be repaid with interest after leaving school. The
current interest rate is 5 percent. The student must sign a promissory
note for this loan, which must be returned to the Office of Student
Financial Services prior to registration. Perkins recipients are
ineligible for this loan unless prior Perkins Loans are paid off.

University Financial Aid Grant

These grants are awarded to students who demonstrate
financial need on the Free Application for Student Federal
Assistance application. Awards range from $1,000 to $20,000.

Lynn University Grant

Grants are awarded to upperclassmen who are worthy of
scholarship consideration and in need of financial assistance.
Average award is $1,000 per year. The grant is renewable if the
student maintains a 2.75 cumulative grade point average each year.

Family Discount

A discount is provided to immediate family members who are
enrolled in credit-bearing classes during the same term. Two family
members receive 10 percent discount each. Three family members
receive 15 percent discount each. The discount is applied against the
balance of payable tuition. This is available for the day and evening
programs.

Alumni Grant

Lynn will offer any alumnus' dependent children a 10 percent
discount on the cost of tuition less any other institutional aid. Anyone
who attended Lynn University and earned 24 or more credit hours is
considered to be an alumnus.

Athletic Scholarships

These scholarships are available in men’s soccer, baseball,
tennis, basketball and golf, and in women’s soccer, tennis,
basketball, volleyball, golf and softball. Awards range from $100 to
$42,800 per year. A 2.0 grade point average is required to maintain
an athletic scholarship.

Music Scholarship

These scholarships are awarded to students primarily on the
basis of musical ability and artistic talent as demonstrated in their
audition. Students must complete the Free Application for Federal
Student Aid, FAFSA, if they are U.S. citizens. Applicants are
encouraged to apply by the priority deadline of Feb. 15 for entrance
the following academic year. The scholarship is renewable if the
student maintains a 2.75 minimum cumulative grade point average
each semester; earns a B or better in their applied major instrument
lessons; and attends classes, lessons, rehearsals, master classes,
performance forum, outreach performances, juries, mock auditions
and other conservatory performances and activities as required. An
evaluation of each student will take place at the end of each
academic year by the dean of the Conservatory of Music with the
recommendation of the major instrument instructor.

Private Scholarships
Scholarships are available from private organizations or

individuals for students with academic promise. The selection of
recipients and the award amounts are determined by the university.

40

2013-2014 Academic Catalog


http://ope.ed.gov/accreditation/Search.aspx

College of Business and Management

Lynn University Boice Endowed Scholarship

Burton D. Morgan Aeronautics Endowed Scholarship
Gordon and Mary Henke Endowed Scholarship

Alice and Leigh Palmer Endowed Scholarship
Robert M. Sandelman Scholarship

Hospitality Management

Gloria and Bryan Bourgeois Endowed Scholarship
Kyle Martin Memorial Endowed Scholarship

The Cottrell Family Endowed Scholarship

Aldo and Sandra Papone Endowed Scholarship

College of International Communication
Lynn Fuente Endowed Scholarship
Runsdorf Endowed Scholarship

The Conservatory of Music

Boca West Scholarship

Ellman Family Endowed Scholarship

Friends of the Conservatory Endowed Scholarship
Harold and Patricia Toppel Endowed Scholarship
Herbert Gleckman Endowed Scholarship

Shirlee’s Violin Scholarship

General

The Stephanie Crispinelli Endowed Memorial Scholarship
Martha Gudelsky Memorial Endowed Scholarship
William Randolph Hearst Endowed Scholarship
Lynn University Global Citizenship Memorial Fund
Nabit Family Endowed Scholarship

Wold Endowed Scholarship

The Herbert and Holli Rockwell Endowed Scholarship
The Snyder Scholar

Hahn-Block Family Endowed Scholarship

Levitetz Family Scholarship

Veterans’ Benefits (Available for All Credit
Programs)

Veteran'’s Benefits

For benefit certification purposes, any student receiving VA
benefits must submit to the Office of Student Financial Services a
copy of their DD 214, Certificate of Eligibility and Application for
Benefits (http://vabenefits.vba.va.gov/vonapp/ main.asp)
showing the type of benefit eligibility. Student must report
enrollment status changes to the Office of Student Financial
Services and to their case manager. Students must be aware they
may be liable to repay the VA for course load reductions unless
they can establish acceptable mitigating circumstances causing the
reduction. SFS will evaluate each Veteran/Veteran dependents’
credits each semester and report them to the Veterans
Administration. If a veteran/veteran dependent withdraws, it will
count toward his/her benefits eligibility. If a veteran/veteran
dependent drops a course, they will not receive payment. SFS will
monitor all VA students’ academic records. Please see the VA Web
site for further information on policies and procedures.

Yellow Ribbon Program

Lynn University is a participant of the Yellow Ribbon GI
Education Enhancement Program (Yellow Ribbon Program), which
is a provision of the Post - 9/11 Veterans Educational Assistance Act
of 2008. The institution is in agreement with the U.S. Department of
Veterans Affairs (VA) to fund tuition expenses that exceed the
highest public in-state undergraduate tuition rate. The institution
can contribute up to 50 percent of those expenses, and VA will
match the same amount as the institution. For the 2013-2014
academic year, Lynn University ‘s commitment to the Yellow Ribbon
program is capped at $13,000, which means the Veterans
Administration (VA) will also commit to $13,000. The Ch. 33

benefits will already cover $19,198, so in total the VA benefits can
pay is up to $45,198. Any excess costs beyond $45,198 will be borne
by the student.

Lynn University complies with the Executive Order 13607 -
Establishing Principles of Excellence for Educational Institutions
Serving Service Members, Veterans, Spouses, and other Family
Members. All students that expect to receive veteran’s benefits
must meet with the VA Certifying Officer to review the financial
costs and academic plan prior to enrollment each year.

Credit for Previous Training

Students who are eligible to receive educational benefits from
the U.S. Department of Veterans Affairs with previous post-
secondary training/experience must request that official
transcript(s) be sent to Lynn University. All transcripts must be
received by the end of the first term or the student's educational
benefits will be terminated until all transcript(s) are received.
Should credits be accepted, the student’s training time and total
tuition costs will be reduced proportionately. The VA and the
student will receive a written notice of allowed credits. This
reduction refers to total costs involved in obtaining the degree.
Costs are reduced when credits from another institution are applied
toward a Lynn University degree. This does not imply a credit
reduction allowance for veterans or eligible dependents.

Tax Law (U.S. Citizens and International
Students)

Under current Internal Revenue Service regulations,
scholarships or grants that exceed tuition, fees, books and supplies
must be reported on the student’s tax return as taxable income.
For any F-1 visa student who resides in a country that does not have
a tax treaty with the United States, the university will bill that
student 14 percent of the award in excess of amounts used for
tuition, fees, books and supplies.

U.S. Citizens

Please contact your tax advisor on how to report your taxable
scholarship income on your U.S. Income Tax Return.

International Students

All foreign nationals are required to complete a profile on the
Foreign National Information System site at:
https://fnis.thomsonreuters/lynn/. All international students will
have an FNIS hyperlink sent to their Lynn University email address.
Students will also have their initial user ID and password emailed to
them. The registration onto this system is required to be updated
each year by the student prior to pre-registration of the next year’s
courses.

Any international student from a treaty country will need to
provide a social security or ITIN (individual taxpayer identification
number) and complete form W-8BEN to claim a tax treaty
exemption for scholarships. Students who do not provide the
required documents will have their student account charged the
14% tax rate of any scholarship amount that exceeds tuition and
fees.

Any international student from a non-treaty country receiving a
scholarship will have withholding tax assessed and will be
responsible for complying with Internal Revenue Service
regulations and deadlines.

The university remits this 14 percent to the IRS and report it as
federal income tax withheld. It is the student’s responsibility to file
his/her taxes by the required due date with the IRS.
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International Student Loans

Private loan programs are available for international students.
The amount that can be borrowed is up to the cost of attendance at
our university. Students will need to obtain an American resident as
a cosigner. Students may contact the Office of Student Financial
Services for applications.

International Students Scholarship Policy

International students who receive scholarships for their
education at a U.S. university may be liable for paying taxes to
the U.S. government if they meet these criteria:

If the student is from a treaty country, they will usually be
exempt for a period not exceeding five years. Once they have
provided all required documents. The amount of the award that is
not exempt has a withholding of 14 percent.

Currently, the countries that do have a reciprocal scholarship tax
treaty with the United States are: Bangladesh, China, Commonwealth
of Independent States, Cyprus, Czech Republic, Egypt, Estonia, France,
Germany, Iceland, Indonesia, Israel, Kazakhstan, South Korea, Latvia,
Lithuania, Morocco, Netherlands, Norway, Pakistan, Philippines,
Poland, Portugal, Romania, Russia, Slovak Republic, Slovenia, Spain,
South Korea, Thailand, Trinidad and Tobago, Tunisia, Ukraine and
Venezuela. Students from any other country will have 14 percent taxes
withheld and billed to their school account. If the student is from a
non-treaty country, any scholarships in excess of amounts used for
tuition, fees, books and supplies will be taxed at the 14 percent rate.
Every international student must apply for an Individual Taxpayer
Identification Number (ITIN). Applications are available at the Office
of Student Financial Services. A student must complete a W-7 form,
with their passport in the Office of Student Financial Services and pay
the required tax to the Office of Student Financial Services. Students
must pay the taxes to Lynn University within 30 days or they will be
penalized by the IRS and have to pay additional interest charges. All
international students will be required to file a 1040NR with the IRS
and submit a W-7 form to IRS by April 15, 2014. These tax forms are
available in the International Student office. Any student who does not
comply with the filing of the tax returns will not have his/her
scholarships renewed. The student may contact an international
student advisor for more information.

All international students receiving a scholarship must submit a
copy of their Social Security number or Individual Taxpayer
Identification Number to be eligible to receive the scholarship.

Remedial Courses

Students who must take remedial classes may have their
financial aid reduced if credit course load toward their degree is less
than 12 hours for the semester.

Renewal of Financial Aid

To have financial aid renewed, a new FAFSA must be submitted
each year, preferably by March 1. Students must be in good standing
at the university, both academically and socially.

Outside Sources

Students who receive financial assistance awards or
scholarships from outside sources may not receive funding from
such sources that, in combination with University assistance, exceed
the direct cost of tuition and fees as determined by the Office of
Student Financial Services.

Il. GRADUATE INFORMATION

Tuition and Payment Policies
Graduate Tuition and Fees

Fees are determined on an annual basis. The university reserves
the right to change, with or without notice, any of the fees printed in
this catalog. Increases should be expected in subsequent years. All
application fees and tuition deposits are nonrefundable. Room
deposits are refundable up to May 1 prior to the start of the
academic year if received in writing in the SFS office.

All student charges must be paid in full before a student is
allowed to register or attend classes. All statements of account are
due and payable in full on or the Friday before the term begins.
Statements are sent electronically.

Limited student housing space is available for graduate
students. For information on costs of room and board, contact
the Office of Student Financial Services.

Request for Course Withdrawal from Graduate Programs

Course withdrawals from graduate programs must be processed
through the Office of the Registrar. The student is responsible for
properly filing a Course Withdrawal Form. Withdrawals are
permitted through the end of the seventh week of a term. There is
no refund after the first week of the term.

Withdrawal from the University

Withdrawal from the university is a formal procedure that
requires submission of a Request for Withdrawal form available in
the Office of the Dean of Students. Students not enrolled for four
consecutive terms will be withdrawn from the university and must
apply for readmission.

Leave of Absence

The student may request a Leave of Absence from study in a
graduate degree program. A letter requesting the leave with the
reasons for the leave should be given to the program coordinator for
approval. Each student may request up to one year of leave. Any
financial aid student receiving leave of absence status will be
reported as not enrolled at Lynn University.

Financial Aid Withdrawal

When a withdrawing student has been awarded financial aid and
has withdrawn prior to the completion of 60 percent of the term,
and if Title IV financial aid has been used to pay all or any portion of
the charges, the financial aid program funds will be reimbursed to
the appropriate agency in accordance with a formula required by
federal regulations. Unearned Title IV funds will be returned to the
Title IV programs based on the number of calendar days not
attended. The order of refunds is: Federal Direct Unsubsidized
Stafford Loan and Federal Direct Subsidized Stafford Loan. All
students who withdraw must report to the Office of Student
Financial Services for an exit interview.

Refund Policy for Withdrawals

When withdrawal is made prior to the start of the term, the
refund is 100 percent. When withdrawal is made through the first
week of the term, the refund is 75 percent. No refunds are granted
after the first full week of classes. Refer to the Graduate Academic
Calendar for exact dates.

Refund Calculation

Refunds are calculated on the basis of the total term charges
payable after deductions for nonrefundable deposits and fees. This
policy may result in a financial obligation to the university that is
payable at the time of a student’s withdrawal.
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2013-2014 Fee Schedule

Graduate Studies

Ph.D. & Ed.D. Tuition
International Student Insurance
(mandatory)

$660 per credit hour
$835 per credit hour
$1,120 per year estimates

Other fees are specified in the fees section in the undergraduate
portion of the catalog.

Submitting Payments

Payments are accepted in cash, check, money order, credit card or
electronic wire transfers in U.S. dollars only. Credit cards that are
accepted include MasterCard, American Express, Visa and Discover.
Please include the student’s Lynn University identification number with
all payments.

Payments may be submitted by:

By Mail: By Internet: www.lynn.edu/ebill
Cashier By Wire: See instructions on
Lynn University www.lynn.edu/waystopay

3601 North Military Trail
Boca Raton, FL 33431

To help ensure that the appropriate student’s account is credited
in a timely fashion, please include the student’s name and Lynn
University student identification number on wiring instructions.
Confirmation of payments should be faxed to the Office of Student
Financial Services at 561-237-7189. Evening payment options and
the university’s corporate reimbursement policy are listed in the
undergraduate portion of the catalog.

Statement of Accounts

No paper statements are mailed to the student. Students
will receive an e-mail to their Lynn e-mail address when their
statement is available for viewing. Students may authorize their
parent to receive the e-mail by setting them up with a password
under MyLynn financial tab.

Financial Aid

For all financial aid programs, the Free Application for Federal
Student Aid (FAFSA) form must be completed and submitted to the
Federal Processing Center. In approximately two weeks a report will be
sent to the student and to Lynn University. The university will then
determine the student’s eligibility for the loan programs. The student
will receive an award letter. All verification items (financial and
eligibility status) must be completed before loan applications are
submitted for processing. International students are not eligible for
federal financial aid. Information regarding grants and scholarships is
available on the Web site for the Office of Student Financial Services.
Graduates should review the financial aid section of this catalog for
specific financial aid loans, policies and university regulations. Certificate
programs do not qualify for federal funding. Students can apply at
www.fasfa.ed.gov.

Federal loans and Veterans Programs are available for Graduate
Students. Please see Federal Loans and Veterans’ Benefits sections.

Graduate Assistantships

A limited number of graduate assistantships are available
each year. Students can view eligible positions on “Knight
Surfer.” Students must contact the supervisor for an interview
and bring with them a résumé and two letters of
recommendation. Most positions get posted in March and are
usually filled by June. To be eligible, applicants must have
completed the application process with all appropriate
documentation, be admitted to the university for enrollment in
one of the graduate programs, maintain a 3.0 grade point
average or higher, and meet specific qualifications.

Assistantships cover the cost of full-time tuition (six credits for
each term). Graduate assistantships require a 3.0 grade point
average be achieved at the end of each graduate term. Stipends of
$1,000 per term are available for the Graduate Assistant. The
Administrative Fellow positions do not have a stipend.

Scholarships
Conservatory of Music

Scholarships are awarded to students primarily on the basis of
musical ability and artistic talent as demonstrated in their auditions.
To be considered, domestic students must complete the Free
Application for Federal Student Aid (FAFSA) form in order to be
considered. Applicants are encouraged to apply by the priority
deadline of March 1 for entrance the following academic year. The
scholarship is renewable if the student maintains the minimum
cumulative grade point average each semester; earns a B or better in
their Applied Major Instrument lessons; and attends classes, lessons,
rehearsals, master classes, performance forum, outreach
performances, juries, mock auditions and other conservatory
performances and activities as required. An evaluation of each
student will take place at the end of each academic year by the dean
of the Conservatory of Music with the recommendation of the major
instrument instructor.

Ross College of Education Future Leaders Grant

Master’s and Ed.D degree seeking students who are active, full-
time employees of an educational institution may qualify for an
educational grant tuition reduction of $135 and $145 respectively
per credit hour. Development specialists also may be eligible. For
grant approval, students must submit a current employment
verification letter each year to the Office of Student Financial
Services.

Criminal Justice Administration Grant

Graduate students in the M.S. in Administration with
Specialization in Criminal Justice Program may qualify for a
scholarship reduction of $125 per credit hour from the usual tuition
of $660 per credit hour. Courses with NIA are not eligible. The
scholarship rate of $525 per credit hour is available if the applicant
in this program meets one of the following criteria: is sworn as a law
enforcement officer for a municipal, state or federal agency or is
employed in the administration of police or security work at the
municipal, state or federal level or through a private agency engaged
in the protection of life or property. For scholarship approval, the
student must submit a current employment verification letter to the
Office of Student Financial Services each year.

EPA Grant

Graduate Students in the M.S. in Administration with
Specialization in Emergency Planning and Administration Program
may qualify for a scholarship reduction of $125 per credit hour from
the usual tuition of $660 per credit hour. The scholarship rate of
$535 per credit hour is available if the student in this program is
employed in an organization in which the job responsibility involves
emergency and disaster training and planning. For scholarship
approval, the student must submit a current employment
verification letter to the Office of Student Financial Services each
year.

Evening Program Alumni Tuition Discount

Alumni that have graduated from Lynn University at least five
years ago or longer may be eligible for a 10% tuition discount for an
eligible graduate program. This discount is not combinable with
other discounts.
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Veterans’ Benefits (Available for All Credit
Programs)

For benefit certification purposes, any student receiving VA
benefits must submit to the Office of Student Financial Services a
copy of their DD 214, Certificate of Eligibility and Application for
Benefits (www.gibill.va.gov ) showing the type of benefit eligibility.
Student must report enrollment status changes to the Office of
Student Financial Services and to their case manager. Students must
be aware they may be liable to repay the VA for course load
reductions unless they can establish acceptable mitigating
circumstances causing the reduction. SFS will evaluate each
Veteran/Veteran dependent’s credits each semester and report
them to the Veterans Administration. If a veteran/veteran
dependent withdraws, it will count toward his/her benefits
eligibility. If a veteran/veteran dependent drops a course, they will
not receive payment. SFS will monitor all VA students’ academic
records. Please see the VA Web site for further information on
policies and procedures.

Lynn University complies with the Executive Order 13607 -
Establishing Principles of Excellence for Educational Institutions
Serving Service Members, Veterans, Spouses, and other Family
Members. All students that expect to receive veteran’s benefits
must meet with the VA Certifying Officer to review the financial
costs and academic plan prior to enrollment each year.

Yellow Ribbon Program

Lynn University is a participant of the Yellow Ribbon GI
Education Enhancement Program (Yellow Ribbon Program), which
is a provision of the Post - 9/11 Veterans Educational Assistance Act
of 2008. The institution is in agreement with the U.S. Department of
Veterans Affairs (VA) to fund tuition expenses that exceed the
highest public in-state undergraduate tuition rate. The institution
can contribute up to 50 percent of those expenses, and VA will
match the same amount as the institution. For the2013-2014
academic year, Lynn University ‘s commitment to the Yellow Ribbon
program is capped at $13,000, which means the Veterans
Administration (VA) will also commit to $13,000. The Ch. 33
benefits will already cover $19,198; so in total the VA benefits can
pay is up to $45,198. Any excess costs beyond $45,198will be borne
by the student.

Credit for Previous Training

Students who are eligible to receive educational benefits from
the U.S. Department of Veterans Affairs with previous post-
secondary training/experience must request that official
transcript(s) be sent to Lynn University. All transcripts must be
received by the end of the first term or the student’s educational
benefits will be terminated until all transcript(s) are received.
Should credits be accepted, the student’s training time and total
tuition costs will be reduced proportionately. The VA and the
student will receive a written notice of allowed credits. This
reduction refers to total costs involved in obtaining the degrees.
Costs are reduced when credits from another institution are applied
toward a Lynn University degree. This does not imply a credit
reduction allowance for veterans or eligible dependents.

Standards of Satisfactory Academic
Progress for Financial Aid

Financial aid is awarded contingent upon the recipient
maintaining satisfactory academic standing and progress toward a
degree. Every student on financial aid will have his or her cumulative
grade point average evaluated at the end of the Spring II term each
academic year. At that point, a GPA below 3.0 places a master’s
student on financial aid suspension and below 3.25 for a doctoral

student. These GPAs are also the GPAs that must be maintained in
order to matriculate and graduate from Lynn University.

Students receiving Title IV funding must complete their degrees
within a specific time frame as follows:

Master’s Degree

Full-time: 18 terms (3 years)
Part-time: 36 terms (6 years)

Ph.D.

Full-time: 30 terms ( 7.5 years)

Part-time: 60 terms (15 years)
Ed.D.

Full-time: 13.5 terms (4.5 years)

Part-time: 27 terms (9 years)

Each Title IV recipient must meet a specific measurement of
academic progress within the specified time frame as follows:

Master’s Degree

Full-time: 24 credits (annually)
Part-time: 12 credits (annually)
Ph.D

Full-time: 8 credits (annually)

Part-time: 4 credits (annually)
Ed.D.

Full-time: 12 credits (annually)

Part-time: 6 credits (annually)

Course withdrawal(s) or incomplete(s) are evaluated as a non-
completed course and will not be counted toward the time frame
requirement. A repeated course will be counted as a regular course.

Repeat courses may not always be evaluated as any other normal
course. Lynn University does allow repetition of a course in a Student’s
enrollment status for a term as long as student never passed the courses.
Student can retake a passed course once to get improve the initial grade
and receive Title IV Funds.

Transfer hours accepted toward completion of the student’s
program both hours attempted and hours completed may not always be
evaluated as any other normal courses.

Students who do not meet the above standards will be terminated
from receiving federal financial aid assistance for the following academic
year.

In instances of undue hardship (i.e, medical, death, divorce), a
student may appeal these standards to the Financial Aid Committee.
Students must direct appeals to the Office of Student Financial Services
for review. The Office of Student Financial Services will notify the
student within 30 days of the Financial Aid Committee’s decision.

The Standards of Academic Progress applies to Federal
Direct Stafford Loans.

In summary, all students must meet both criteria; the grade
point average requirement and degree time frame completion,
in order to continue to receive financial assistance. In essence,
at least 67% of the courses attempted must be completed each
year with a 3.0 or above grade point average for the Master’s
program and 3.25 or above grade point average for the
doctoral program.

International Tax Law

Under current Internal Revenue Service regulations, any
scholarships or grants that exceed tuition, fees, books and supplies
must be reported as taxable income on the student’s tax return. For
any student who resides in a country that does not have a tax treaty
with the United States, the university will bill that student 14
percent of the award in excess of amounts used for tuition, fees,
books and supplies.
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Any international student from a treaty country will need to
provide a social security or ITIN (individual taxpayer
identification number) and complete form W-8BEN to claim a
tax treaty exemption for scholarships. Students who do not
provide the required documents will have their student account
charged the 14% tax rate of any scholarship amount that
exceeds tuition and fees.

Any international student from a non-treaty country
receiving a scholarship will have withholding tax assessed and
will be responsible for complying with Internal Revenue Service
regulations and deadlines.

The university remits this 14 percent to the IRS and report it
as federal income tax withheld. It is the student’s responsibility
to file his/her taxes by the required due date with the IRS.

Each year, international students will be required to file a
Form 8843 with the Federal Internal Revenue Service by April
15. Students also must submit a copy of their Social Security
number or International Tax Number and a completed FNIS to
the Office of Student Financial Services in order to be eligible to
keep the scholarship they are granted. Failure to file the FNIS
will jeopardize future scholarship awards to a student.
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Chapter VL.

General Academic

Policies and Regulations

Courses, programs and requirements described in this catalog
may be suspended, deleted, restricted, supplemented or changed in
any manner at any time at the sole discretion of the university.

Academic Accommodations

As a learning-centered community, Lynn University recognizes
that all students should be afforded the opportunity to achieve their
academic and individual potential. The university recognizes and
supports the standards set forth in Section 504 of the Rehabilitation
Act and the American with Disabilities Act (ADA). In accordance with
our mission and federal and applicable state laws, the university is
committed to making reasonable accommodations for qualified
applicants for admission and enrolled students with disabilities. It is
the policy of the university not to discriminate on the basis of
disability in any of its educational services, programs or activities. A
disability is a physical or mental impairment that substantially limits
one or more of the major life activities of an individual, a record of
having such impairment or being regarded as having such an
impairment. The university has designated Stacey Bauberger, as the
ADA coordinator. Students seeking more information regarding
reasonable accommodations or any other related issues should
contact Stacey Bauberger for further information regarding specific
policies and procedures.

Note: Issues regarding employment are handled through the Office of
Human Resources.

Academic Bankruptcy

Students entering college sometimes perform at an unacceptable
academic level. They either drop out or are dismissed. Some
individuals with this experience re-evaluate their educational goals
and desire to return to college. Their academic record, however, may
present an insurmountable obstacle. Undergraduate students in this
category who want the opportunity for a fresh start at the University
without this handicap may apply for readmission with the request for
Academic Bankruptcy.

Application for Readmission to the University with Academic
Bankruptcy

A Lynn University student who has dropped out or who has been
dismissed may request Academic Bankruptcy on meeting these
conditions:

1. The student must apply to the Office of the Registrar.

2. Atleast six months must have elapsed since the end of the
semester or term in which the student was last in
attendance at Lynn University.

3. Detailed written evidence must be presented to the
Registrar, showing that the conditions or

factors that caused the poor performance have changed sufficiently,
so that there is a reasonable expectation of future satisfactory
performance.

Conditions of Approval

1.  If Academic Bankruptcy is approved all previous courses
will remain on the transcript. However, credits attempted,
credits earned and quality points will no longer be applied
to the GPA.

2. Readmission applicants may petition to retain selected
prior course credits upon approval of appropriate college
dean. If the college dean approves the petition to retain the
selected credits then the credits will be included in the total
credits earned.

Academic Bankruptcy can be granted only once for any student.

Caution: Many colleges, universities, and other institutions, such
as medical, law, or graduate schools, may not honor another
institution’s academic bankruptcy policy.

Academic Grievance Policy

The following Academic Grievance Policy was designed by Lynn
University to afford students an opportunity to formally grieve
academic related complaints. A student who wishes to file a grievance
of a non-academic nature should follow the Grievance Policy outlined
in Volume VI, Section 6.8. Lynn University Policy Manual: Volume V -
Page 58.

Grade Review Grievances

A student who has reason to believe that a grading error has
occurred in any class shall promptly submit the grievance in
accordance with the procedures outlined in the University’s Grade
Review Process.

The procedures outlined in the Grade Review Process should also
be followed if the student believes that a grade was determined by
standards improperly different from those applied to other students
in the course. Student should be aware, however, that evaluation of
student performance is the prerogative and responsibility of the
course instructor. In questions relating to the quality of that
performance, the professional judgment of the faculty member is
commonly accepted as authoritative. An appeal is most likely to result
in a change of grade for a course or assignment only if it includes
documented evidence that there was an error in computing the grade,
a posting/clerical error, or that the grade was determined by
standards improperly different from those applied to other students

in the course.
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Grade Review Process

A student’s request for review of a final course grade may be
submitted during the first three weeks of the following term only on the
basis of computational error. The process is as follows:

The student is to request a meeting with the instructor who
determined the grade and present the evidence of the error. The
instructor may change the grade if deemed appropriate or reaffirm the
original grade.

If the student wishes to pursue an additional review, a written request
with all supporting documents may be submitted to the college dean. If an
agreement cannot be reached, the student and/or the instructor may
appeal to the Office of Academic Affairs, where a final decision will be
rendered.

For a disputed grade, other than the final grade, the student is to first
meet with his/her instructor. Then should the student want to continue in
the appeal process, he/she is to meet with the college dean by submitting
a written statement within seven working days from the date of the
student’s notification of the grade.

Note: If a student feels unfairly treated or with bias by an instructor, the
student should report the matter to the college dean immediately.

Classroom Procedures and Other Academic Grievances

These procedures should be used to appeal or resolve disputes
concerning other academic related decisions considered by a student
to be arbitrary or contrary to University policy, including but not
limited to, classroom issues (i.e., attendance, failure to adhere to the
Course Syllabus, etc.) or issues pertaining to academic freedom rights.
Appeals pertaining to academic dishonesty and satisfactory academic
progress follow separate procedures as outlined in the Lynn
University’s Academic Honesty and Minimum Academic
Requirements, respectively.

Students wishing to pursue an appeals or resolve disputed grades
under this section should first arrange a conference to discuss the
appeal or grievance with the faculty member(s) whose action is
believed to have violated University policy. It is expected that all of
the parties involved at each step of the appeals/grievance process will
make a good faith effort to resolve the issues.

In the event that a student feels he/she has not received adequate
satisfaction from the discussion with the faculty member involved, the
student may submit a written request with all supporting documents
to the college dean.

If an agreement satisfactory to the student and/or instructor
cannot be reached as a result of the appeal to the college dean, the
student and/or the instructor may appeal the matter in writing to the
Office of Academic Affairs, where a final decision will be rendered.

Academic Honesty Policy

Integrity and honesty are essential to Lynn University’s mission and
community standards. As an academic community, honor, integrity and
truthfulness are essential to the pursuit of knowledge and to
establishment of mutual respect and trust among faculty, staff and
students. Personal and professional integrity are also essential to our
mission to educate students to become responsible and ethical citizens
within a global community. Violations of the academic honesty policy
undermine the fundamental values and standards of our community, and
therefore, faculty, staff and students must accept their responsibility to
uphold and abide by the highest standards of integrity and honesty.

Definitions

Violations of the Academic Honesty Policy include, but are not
limited to, the following:

1.  Cheating: Intentionally using or attempting to use unauthorized
materials, information or study aids in any academic exercise.
Infringing on the academic rights of others, such as defacement
or theft of library material.

2. Fabrication: The intentional and unauthorized invention or
falsification of any information or citation in an academic
exercise.

3. Plagiarism: Intentionally or unintentionally representing the
words or ideas of another as one’s own in any academic
exercise.

4.  Facilitation: Intentionally or knowingly helping or attempting to
help another to commit an act of academic dishonesty, including
unauthorized collaboration on academic assignments.

5. Falsification of Injury: The intentional fabrication or distortion of
an injury used as an excuse to miss conservatory rehearsals or
concerts.

6.  Misrepresentation of External Performances/Commitments:
The intentional embellishment of outside commitments used as
an excuse to miss conservatory rehearsals, concerts or classes.

Procedures

Faculty members who have evidence of a possible violation of the
academic honesty policy must formally report the incident to the Office of
Academic Affairs. Under no circumstances is the faculty member
permitted to resolve the alleged incident on a unilateral basis. The Office
of Academic Affairs will review the faculty member’s report, and if
sufficient evidence exists, notify the student(s) of the alleged infraction(s).
The allegation can be adjudicated by either the informal or formal process.
The formal process must be used if a finding of guilt might result in the
suspension of the student, including all cases of second violations.

Informal Resolutions

The Office of Academic Affairs will send the student a formal written
notification of the allegations and the possible sanctions. The student will
then have ten (10) days to respond in one of the following ways:

. Sign the form and request a meeting with the Office of Academic
Affairs to discuss the allegations and or proposed sanctions.

. Sign and return the form to the Office of Academic Affairs
accepting responsibility for the violation and agreeing to the
recommended sanction(s).

If the student fails to respond within thirty (30) days, a hold will be
placed on the student’s account and the right to participate in the
resolution of the allegation will be forfeited.

Formal Resolutions

If the alleged violation could result in the suspension or dismissal from
the university, or if the student or faculty member requests a formal
resolution, the Office of Academic Affairs will notify the faculty member
and the student(s) that a formal hearing of the Academic Dishonesty
Committee will be convened. The committee will be comprised of seven
(7) full time faculty members to be appointed by the vice-president for
Academic Affairs on an annual basis. The Office of Academic Affairs will
serve as chair and will not have voting privileges. The vice-president for
student development will serve as an ex officio member of the committee.

The Office of Academic Affairs will schedule a hearing in a timely
manner and all parties will be notified of time and location. If the accused
student(s) requests, the Office of Academic Affairs will assist the student
in securing a member of the university community to advise and assist the
student in preparing for the hearing.

All parties will have the opportunity to present his/her evidence to
the committee. The documents, testimony and record of the hearings will
be confidential. Upon completion of the testimony, the committee will
meet in closed chambers and vote on the disposition of the student’s
status at the university.

47

2013-2014 Academic Catalog



Penalties

Depending upon the intent and severity of the violation, a student
found responsible for any act of academic dishonesty will be subject to
one or more of the following penalties:

The student is placed on academic honor probation until graduation.
For any student on academic honor probation, a second violation will
result in a minimum sanction of one semester of suspension from the
university.

In addition to academic honor probation, a student might also receive
a grade of “F” on the assignment or test; an “F” in the course; or be
suspended or dismissed from the university. No provision will be made
for the student to receive a “W” regardless of whether the professor or
student initiate said request.

If the student receives a grade of “F” for the course or is suspended or

dismissed from the university, the transcript will indicate the grade with
“HF” and/or the notation “Academic Honor Suspension (Dismissal).”
All students found guilty of academic honor violations shall have a written
letter detailing the violation and sanction placed in their permanent
record. Copies of this letter will also be sent to the faculty member of the
course, appropriate college dean, and to the vice president for student
development.

Appeals

A student may submit a written appeal of a guilty finding to the vice-
president for Academic Affairs within ten days of receipt of the original
decision. Appeals must be based on new evidence, additional information
or procedural errors or misconduct. The vice president’s decision is final.

A student can petition to have the grade of “HF” removed during their
last semester as long as there are no further incidents of dishonesty.

Academic Integrity

Al members of the university community—faculty,
administrators, staff and students—are obliged to adhere strictly to
the highest standards of academic integrity in study, research,
instruction and evaluation. To protect the integrity of the grading
system and to affirm the importance of honesty and accountability in
the academic community, the university imposes strict penalties for
academic dishonesty.

Note: Please see the Policies section for Academic Honesty Policy.

Add/Drop Period

Course additions or section changes must be made during the
official add/drop period as noted on the academic calendar. A student
who drops a course during this period will not receive a grade, and
the course will not appear on the permanent university record.

Evening students will not receive a full refund if dropping a course
after the first day of the term, but an additional course may be added
in its place at no charge.

Admission to Classes

Registered students are permitted to enter class only after
obtaining financial clearance from Student Financial Services and
completing the formal registration process. If a student is withdrawn,
this may result in an additional financial obligation to the university.

Advising

The role of a faculty advisor is crucial to the university’s
educational mission.

As an educational community, the primary relationship for
students should and must be with faculty in their roles as teachers
and advisors. Faculty design curriculum and therefore are the best
sources for guidance and counsel in academic matters. In this context,
academic advising is teaching; an ongoing exchange between faculty
and students in which faculty explain how and why courses, programs
and other educational experiences are related to the needs and
aspirations of students. Effective advising involves probing and
exploring with students their understanding of themselves as learners
and individuals and helping to foster their involvement within our
community. Within the academic advising process, faculty educate
students on an individual basis about academic programs, policies
and strategies for success while also encouraging students to be
active, responsible and informed participants in the advising process.
Incoming students are assigned a faculty member based upon their
academic and/or career interests. The faculty advising program
requires that every student meet with his or her advisor on a regular
and ongoing basis. The director of academic advising, who is also a
member of the faculty, oversees the advising program and provides
assistance to faculty and students and serves as a liaison between
faculty, students and staff.

Academic advising goes well beyond assisting students with their
semester schedule of classes. The role of the academic advisor
includes, but is not limited to:

1.  helping the student define his or her academic, intellectual,
personal and career goals.

2. identifying courses and experiential learning opportunities
that will help the student to achieve personal and
professional goals.

3. being available and accessible to advisees and working
with faculty to monitor students’ academic status.

4. referring students to appropriate campus resources,
including personal counseling when appropriate.

5. encouraging awareness of and involvement in cultural and
social opportunities on campus for students.

6. learning the policies and requirements for graduation and
clearly communicating them to advisees so that they will
not be deficient in any university, college or departmental
requirements.

Advising Process:

Undergraduate Day students must meet with and be registered by
a designated faculty advisor.

Undergraduate Evening students are advised by a designated
faculty advisor in the college of their major. After an initial interview
and registration, students then may register online for the following
terms.

Graduate Day students must meet with and be registered by a
designated faculty advisor in the college of their major.

Graduate Evening students must meet with and be registered by a
designated faculty advisor in the college of their major.

Audit

Students who wish to audit a class must receive permission
from their faculty advisor and the course instructor. A student who
officially audits a course, although not required to take examinations,
is expected to attend class regularly and to participate in a manner
that is agreeable to the instructor. A grade of AU will be recorded on
the official university transcript. Full-time undergraduate day student
will not be charged for auditing a course. All other students (part-time
undergraduate day, undergraduate evening, graduate day and
graduate evening students) will be charged an audit fee (see the
Tuition and Fees section for current fee).
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Cancellation of Courses

The university reserves the right to cancel any course for which an
insufficient number of students has enrolled or for other reasons
deemed necessary. No charge is made to a student for a registration
change necessitated by such course cancellation. Notification of a
cancelled class will be sent to students at their Lynn e-mail address.

Change of Degree Information

To change degree information such as major, minor, advisor or
catalog year students must complete a Change of Degree Information
Form. The form must be signed by the advisor. If an undergraduate
day student is changing advisors, the form must also be signed by the
director of academic advising. The form must be brought to the Office
of the Registrar to be processed.

Change of Personal Information

To change personal information such as address or phone
number, a student must complete a Change of Personal Information
Form which can be found in the Office of the Registrar.

Citizenship Project

During the January Term or ]-Term, all first year students will take
a course in our inaugural program, The Citizenship Project. Courses in
the Citizenship Project focus on a civic issue, problem or topic and will
engage in experiential learning opportunities and community service
work with local community -based partners. Thematic areas for the
course include homelessness, environmental sustainability and urban
renewal. Failure to complete this requirement by the end of the
student’s first year will result in dismissal from the university.

Classification of Students

Matriculated students are those who have met all admission
requirements and have declared their intention to obtain a degree.

Non-matriculated students are those who have not been admitted
to a degree program but are eligible to enroll as full- or part-time
students. Non-matriculated students include those who enroll in
courses for self-enrichment and are not following any specific degree
program requirements.

Non-matriculated students seeking to matriculate into a degree
program must declare their intent with the Office of Admissions.

Classification of Undergraduate Students

Matriculated students are classified according to the following
number of semester hours of credit completed toward their degree:

Classification Credit Hours
First Year 0to 30
Sophomore 31 to 60
Junior 61to 90
Senior Atleast91

Closed Class Permission

To register for a closed course that is at its student capacity, a
student must submit a Closed Class Permission Form signed by the
course instructor, advisor and college dean to the Office of the
Registrar. Requests will not be approved if the classroom cannot
physically accommodate additional students.

Code of Computing Practice

All Lynn University students and staff are expected to practice
responsible and ethical behavior in their computing activities. While
most computer users act responsibly, those who do not, either
through ignorance or intent, can potentially disrupt others or even
steal or damage their work.

To a reasonable and economically feasible degree, the university
is responsible for securing its computing systems against
unauthorized access and/or abuse while making them accessible for
authorized and legitimate uses. This responsibility includes informing
users of the expected standards of conduct and the punitive measures
for not adhering to them. For specific information on information
technology policies, see www.lynn.edu/student.

Course Load

For evening students the Fall Semester = both the Fall I and Fall I
Terms, the Spring Semester=both the Spring I and Spring II Terms.

The academic year consists of the Fall and Spring Semesters.
Summer enrollment is optional.

Undergraduate Day Semester

. Full time enrollment = 12 credits per semester

. It is suggested that students register for 15-16 credits per
semester in order to complete 120 credits in 4 years.

. Tuition is charged as a flat rate for 9-16 credits. An
overload fee will be charged if students register for more
than 16 credits.

o If a student wishes to register for more than 18 credits a
semester, the Vice President for Academic Affairs must
approve.

Undergraduate Evening Semester

. Full time enrollment = 12 credits per semester.

. It is suggested that students register for 15-16 credits per
semester in order to complete 120 credits in 4 years.

. Tuition is charged per credit.

. If a student wishes to register for more than 18 credits a
semester, the Vice President for Academic Affairs must
approve.

Graduate Day Semester

. Full time enrollment=9 credits per semester for the
Psychology and Music programs.

. Full time enrollment=6 credits per semester for the Ed.D.
program.

. Tuition is charged per credit.

Graduate Evening Semester

. Full time enrollment=9 credits per semester.
. Tuition is charged per credit.

A course passed more than twice cannot count towards financial
aid eligibility. However, variable content courses may be taken
multiple times towards degree completion. Lists of these courses are
outlined in Chapter 8 Sections 1, 2 and 3.

Course Withdrawals

After the add/drop period, students may withdraw from a course by
completing the withdrawal form from the Office of the Registrar. The
completed form should be submitted to the Office of the Registrar within
the designated time frame. Refer to the academic calendar for deadlines.
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Students who withdraw from a course will receive a W on their
permanent university record. A student can have no more than eight
course withdrawals during his or her undergraduate enrollment in the
university or three course withdrawals during each graduate enrollment
in the university without the approval of the Office of Academic Affairs.

Credit Hour Definition
Undergraduate Day Semester & Graduate Day Semester

1 credit hour is equal to one hour of classroom or direct faculty
instruction and a minimum of two hours of out of class student work each
week for approximately 14 weeks for one semester.

Undergraduate Evening Term & Graduate Evening Term

Courses offered in our accelerated and online programs “mirror” the
requirements of traditional courses in outcomes and assessment of
learning.

Note: For the purpose of defining credit hours, one hour of classroom or
direct faculty instruction is defined as a 50 minute class period.

Dean’s List

In order to qualify for Dean’s List, a student must have attempted and
completed a minimum of 12 credits in the semester with a GPA of 3.5 or
higher. The eligible student must have no grades below C.

For evening undergraduate students a semester will include Fall I and
11, Spring I and Il or Summer I and IL

The Dean’s List acknowledgement will be posted on the student’s
transcript.

Directed Study and Independent Study

Directed Study (regular courses taken by special arrangement)
involves a one-on-one relationship between the student and the
instructor (i.e., frequent conferences regarding the study are needed
in order to complete a regularly offered course). Appropriate request
forms for Directed Study are available in the Office of the Registrar.

Independent Study involves scholastic or research endeavors
apart from regular courses offered at Lynn University. Students
should pursue Independent Study with direction from their
supervising professor with the approval of the appropriate college
dean and the Office of Academic Affairs.

Signatures denoting approval by the instructor, appropriate
college dean and the Office of Academic Affairs must be obtained before
a student can register for either course of study.

Dual Major

Students must meet the following criteria in order to receive a
dual major:

¢ both majors must be completed simultaneously (a degree
will be conferred upon the completion of both major
requirements).

. earn a minimum of 30 credit hours beyond those required
for the first baccalaureate degree, or a minimum of at least
150 credits.

. notify the Office of the Registrar.

Students will earn only one degree (ie: if one major is part of a BS
degree, and the other major is part of a BA degree, the student will
only receive either a BS or a BA). A diploma lists only the one degree
earned, and the official transcript will list both majors.

Enrollment Verification Letters

Enrollment verification letters may only be requested by the
student, unless their parents are listed on the Buckley Form.
Enrollment Verification Forms are available in the Office of the
Registrar and take approximately three working days to process.

Falsification of Academic Records

A student who has falsified academic records will be subject to
dismissal from the university.

Federal Educational Rights and Privacy Act
(FERPA)-Combined With Directory Info

The Family Rights and Privacy Act of 1974 (commonly called the
Buckley Amendment) is designed to, with certain exceptions, protect
the privacy of education records, establish the rights of students to
inspect and review their records, and provide a means of correcting
inaccurate and misleading data. Lynn University makes every effort to
comply with this legislation.

Certain information is considered public and is released at the
University’s discretion. Unless a student files written notification to
withhold disclosure, the University will release directory information
(see list below). This includes announcements of graduation, honors
and awards, and verification of the dates of attendance and conferring
of degrees. Names, addresses, phone numbers, and other directory
information will be released for use within the University community.
Only transcripts of academic records and statement of academic
status pertaining to Lynn University course work are released to third
parties and then only with the written authorization of the student.

Parents of a dependent student have the right of access to
educational records.

A student or eligible parent has the right to challenge any content
of the student’s education record which is considered to be
inaccurate, misleading, or in violation of the student’s privacy or other
rights. Such challenge may be directed to the University Registrar in
writing and clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading. Please note, however,
that Lynn University is not required to consider requests for
amendment under FERPA that seek to change a grade, disciplinary
decision, or the opinions or reflections of a school official or other
person reflected in an education record.

1. If the University decides not to amend the record as
requested by the student or eligible parent, the Registrar
will notify the student or eligible parent of the decision and
advise the student or parent of the right to a hearing
regarding the request for amendment.

2. The request shall be in writing and presented to the Vice
President for Academic Affairs. A hearing officer appointed
by the Vice President for Academic Affairs will conduct the
hearing. The hearing will be conducted within a reasonable
time frame after the request for the hearing has been
received. The hearing officer will notify the student or
eligible parent, reasonably in advance, of the date, place, and
time of the hearing.

3. The student or eligible parent will be afforded a full and fair
opportunity to present evidence relevant to the issue raised.
One or more other persons may accompany the student or
parent. Such individuals, however, are not permitted to
address the hearing officer. The hearing officer will make a
decision in writing based upon the evidence presented at the
hearing within a reasonable time. The decision will include a
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summary of the evidence presented and the reasons for the
decision.

4. If the hearing officer supports the challenge request, the
education record will be amended accordingly and the
student or eligible parent will be so informed. If the hearing
officer decides not to amend the education record, the
student has the right to place in the education record a
statement commenting on the challenged information
and/or stating the reasons for disagreement with the
decision. This statement will be maintained as part of the
education record as long as the contested portion of the
record is maintained, and whenever a copy of the education
record is sent to any party, the student’s statement will be
included.

A student’s permanent record consists of the transcript,
application for admittance, and semester grade reports. These are
maintained in the Office of the Registrar. All documentation used in
the admission and placement processes, while considered
nonpermanent, also is maintained in the Office of the Registrar during
the period of the student’s enrollment.

Directory Information

Directory information, including the following data, may be
released without the student’s written or notification.

College or school of enrollment;
Student’s full name;

Class;

Full/part-time status;

Date of graduation;

Degrees and/or honors awarded;
Majors;

E-mail;

Merit scholarship;

Dates of attendance.
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In order to withhold the release of the above information, the
student must present a letter to the Registrar’s office within two
weeks of the registration period. This information will be withheld
until the student releases it.

Students’ Access to Educational Records

All students and former students have access to their educational
records upon written request to the Office of the Registrar.
Educational records include academic records, applications, high
school transcript, letters of recommendation, and judicial files. With
respect to former students, the term education records excludes
records that are created or received after an individual is no longer a
student in attendance at Lynn University and are not directly related
to the individuals attendance as a student. An example of a record
excluded from the definition would be alumni services. Any student
who requests access to any educational record is expected to present
valid identification.

There are some records to which the student has no right of
access. These are:

1.  Professional mental health treatment records to the extent
necessary, in the judgment of the attending physician or
professional counselor, to avoid detrimental effects to the
mental health of the student or of others. These records may,
however, be reviewed by a physician or other appropriate
professional of the student’s choice.

2. Financial information furnished by the student’s parents in
support of an application for financial aid.

3. Confidential letters of recommendation that were placed in
the student’s file prior to January 1, 1975.

4. Confidential letters of recommendation concerning
admission, employment, or honorary recognition, for which
the student has waived access. (Lynn University may not
require a student to sign a waiver in order to obtain services,
but a person writing a recommendation may insist on a
waiver as a condition for writing it).

5. Personal notes made by a faculty member or counselor that
are accessible only to that person and are not shared with
others.

6.  Materials in any admissions files, until the student has been
admitted to, and has attended Lynn University.

Release of Confidential Records

The University will not release any confidential records
concerning any student or former student unless a written statement
authorizing such a release is supplied by the student or former
student. Exceptions to this policy are:

1. Faculty and staff members with legitimate educational
interests in the record: One exception that permits
disclosure without consent is disclosure to school officials
with legitimate educational interests.

a. A school official is a person employed by Lynn
University in an administrative, supervisory, academic
or research, or staff position (including Campus Safety
and Security personnel and health staff); a person or
company with whom the University has contracted
(such as an attorney, auditor, or collection agent); a
person serving on the Board of Trustees; or a student
serving on an official committee, such as disciplinary or
grievance committee, or assisting another school
official in performing official tasks.

b. A school official has a legitimate educational interest if
the official needs to review an education record in
order to fulfill the official’s professional responsibility.

c. Additionally, education records may be released to
contractors, consultants, volunteers, and other outside
service providers used by the University to perform
institutional services and functions, that it would
otherwise use employees of the University to perform.
The University must use “reasonable methods” to
ensure that the school official obtain access to only
those education records-paper or electronic-in which
they have legitimate educational interests and the
burden falls to the institution to justify access if
questioned.

2. Authorized federal and state officials in the process of
administering educational programs: The regulations clarify
that educational agencies and institutions may provide
personally identifiable information within education records
to federal or state auditors without prior consent without
violating FERPA.

3. Administration requirements of the financial aid program.

4. Accrediting organizations carrying out their accrediting
functions;

5. Parents of a dependent student: The regulations clarify that
the University may disclose educational records to the
student’s parents without student consent if the student is a
dependent for Federal Income Tax purposes.
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10.

11.

Organizations conducting studies on educational programs,
providing that the identity of the student is not revealed;

Emergency situations involving the health or safety of
students or other persons: In making a determination under
the health and safety exception, which allows educational
institutions to disclose education records in the case of a
health or safety emergency, institutions are now allowed to
exercise judgment as follows:

a.  The University may take into account the “totality of
the circumstances” pertaining to a threat to the safety
or health of a student or other individuals.

b.  Ifthe University determines there is an “articulable and
significant threat” to the health or safety of a student or
others, it may disclose information from education
records to third parties, whose knowledge of the
information is necessary to protect them, including the
health and safety of the student or others.

C. If, based on the information available at the time, there
is a rational basis for that determination at the time the
decision is made.

d. In addition, the University is permitted to allow
disclosure of personally identifiable information from
an education record to “appropriate parties,” including
parents of a student, if knowledge of the information is
necessary to protect the health and safety of the
student or other individuals.

e. The Department of Education will require that the
University involved in a disclosure under these
circumstances to record the nature of the threat and
the parties to whom it disclosed information under the
“health and safety” emergency section.

f.  FERPA also allows disclosure to parents if the student
has violated any Federal, State, or local law, or any rule
or policy of the institution, governing the use or
possession of alcohol or a controlled substance, if the
institution determines that the student has committed
a disciplinary violation regarding the use or possession
and the student is under twenty-one at the time of the
disclosure.

Disclosure made in compliance with judicial order or
lawfully issued subpoena;

Disclosure made pursuant to federal and state law, including
complying with the Campus Sex Crimes Prevention Act.
To conform to the requirements of the Campus Sex Crimes
Prevention Act, University officials are permitted to release
information they received from a state community
notification program about a student registered as a sex
offender in the State.

Information designated by the University as directory
information.

Disclosure to Other Colleges, Universities and/or schools to
which a student is transferring: The authority to disclose or
transfer education records to a student’s new school does
not cease automatically the moment a student has enrolled
in the new school and continues to be enrolled at any future
point in time so long as the disclosure is for purposes related
to the student’s enrollment or transfer. This means that the
University may disclose any records or information,
including health and disciplinary records, that the University
could have disclosed when the student was seeking or
intending to enroll in the new school.

Academic Files

Students’ permanent academic files, including all official
transcripts, are maintained in the Office of the Registrar. Students
needing access to their files must contact the Office of the Registrar.

Right to File a Complaint

In addition to the above rights, the act also affords students the
right to file a complaint with the U.S. Department of Education
concerning alleged failures by Lynn University to comply with the
requirements of FERPA. The name and address of the Office that
administers FERPA is: Family Policy Compliance Office, U.S.
Department of Education, 400 Maryland Avenue, SW., Washington,
D.C.,, 20202-5920.

For a complete description of FERPA regulations, please visit:
www.ed.gov/policy/gen/guid /fpco/index.html, which is a link
to Family Policy Compliance Office in the Department of Education.

Five-Year Bachelor’s/Master’s Program

Qualified undergraduate students who wish to pursue a master’s
degree will be allowed to take courses in the Master’s program while
finishing their undergraduate degree, provided they have completed
90 undergraduate credits, maintain a minimum 3.25 GPA in the last
15 undergraduate credits at Lynn and maintain a 3.0 or higher GPA in
their graduate courses.

*The conferral of a master’s degree will require the completion of
30 unique graduate credits (credits not used towards the
undergraduate degree).

Forgiveness Policy

The forgiveness policy allows a student who has changed his or her
major, specialization or minor to discount up to two courses in the
abandoned program. The transcript will reflect the student’s complete
record with an added notation of “Academic Forgiveness Declared” by the
selected course(s); however, the grade(s) will not be calculated in the
cumulative GPA. Neither the grades nor the credits will be counted toward
graduation requirements. A forgiveness policy form is available in the
registrar’s office and will need the signature of the dean of the school of
the newly chosen program, as well as registrar approval. The forgiveness
policy may only be used once in a student’s college career.

Grade Notification

At the midterm point each semester, all undergraduate day
students will be issued a midterm grade viewable on the Web at
www.lynn.edu/mylynn.

At the conclusion of each semester/term, all students will be
issued a final grade viewable on the Web at www.lynn.edu/mylynn.

Grade of Incomplete

A.  Forastudent to be eligible to receive an incomplete for a course:

1. The student must provide to the dean of students
documentation of the extenuating circumstance(s) that
prevent him/her from satisfying the course
requirements and learning outcomes of that particular
course.

2. The student, at the time of applying for an incomplete,
must have completed two-thirds of the term and have a
passing grade.

B.  The application process:
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1. The student will have the option of applying for an
incomplete in one or more courses.

2. The student will obtain and complete the incomplete
application form and bring it to the dean of students with
appropriate documentation. The dean of students will
verify that the student’s application satisfies the eligibility
criteria. If the application satisfies the eligibility criteria
then the dean of students will return the approved form to
the student who will then take the form to the professor of
the course. The professor and student will draw out a
contract, which includes but is not limited to: all course
work to be completed and the deadline for this material to
be submitted. After the student agrees to the terms of the
contract and signs the form, the professor will take the
contract to the dean of his/her college. The dean will then
review the contract and sign the form upon approval. The
“I” is now official and the contract is binding. The dean of
the college will distribute copies of the contract to the
professor, the student, the dean of students and the
Registrar. Each recipient will place the copied contract in
the appropriate file. The professor will keep one copy and
the original will be placed in the student’s file in the college
of his/her major.

C.  The form:

1.  Will be available online.

2. Will contain current grade, what specific assignments are
to be completed due date for all material (not to exceed
one year beyond the original term final grade due date),
and state that the final course grade will be a “W” if the
student does not complete the requirements.

Note: As of fall 2006 students are limited to eight undergraduate and three
graduate course withdrawals.

Grade Point Average

At the end of each semester, a scholars