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Undergraduate Day Students 

 

 

 

 

 

 

 

Graduate Students 

 

 

You need to check with your Academic Advisor to 

see which internship course is appropriate for 

your major and how many credits you need. If 

you need to split your credits between two 

terms, you need to indicate that here (GR 

students and Summer Terms). 

You need to indicate the appropriate semester or 

term(s) for the internship. These dates must 

correspond with the academic calendar dates for 

the respective term(s) or semester that you will be 

engaged in the employment/internship.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter employer information in 

this section.  

Please indicate where you will be 

doing this internship and if any part of 

the internship will be done virtually.   



 

 

 

 

 

 

 

 

 
You need to explain how this 

internship is directly related to your 

major field of study. List specific 

tasks and duties you will be 

performing during your internship.   

Indicate when your 

internship/employment will begin. 

These dates should correspond with 

the term or semester dates. If your 

internship begins after the semester 

has started, that is ok. However, the 

end date will be the end of that 

particular term or semester. Just make 

sure that you will have enough time to 

complete the internship hours 

required (For 1 or 0 credit, you need 

to do at least 50 hours of 

employment). You must submit a new 

CPT request for a subsequent term or 

semester or if you change employers. 

Make sure 
to complete 
upload the 
Employment 
Verification 
Form Here. 
Must be 
signed by 
you and the 
employer. 

Once you submit the completed form, International Programs and Services will process your CPT/Internship request and issue your new I-20 with 

the CPT/employment authorization within 2-3 business days. Your new I-20 with the CPT/Internship authorization will be sent to you via email.  

Once this is complete, the final form will be sent to the Registrar’s Office and you will be registered in the Internship course. 

Note: CPT cannot be back dated. You cannot begin your CPT/employment until your request is approved and you have received your new I-20 with 

the employment authorization. If you engage in an internship, paid or unpaid, without the employment authorization on page 2 of the new form I-


