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At Lynn University, all billing statements are sent directly to a student’s email every month. In order 
for a parent or any other third party to receive a billing statement, they must be set up as an 
Authorized User on the account. This can be done through setting up the parent or third party to 
receive the billing statements directly. 

Step 1: Sign in to myLynn 



Step 2: Click on Student Finances 

Step 3: Click on My Account 

Step 4: Click on Make Online Payment Now or Setup Authorized User



Step 5: Click on the Username icon on the top left corner 



Step 6: Click on Send a payer invitation 



Step 7: Complete the requested information 
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