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Welcome from the Executive Director 

Dear Student,

By now you have completed at least one semester as a student at Lynn University and you are 
about to embark on the next step of your academic journey. As the Executive Director of Student 
Financial Services, I would like to share how excited we are to help guide you along the financial 
path for another year. We understand that for many, the world of student finances may have felt 
overwhelming and intimidating in your early days at Lynn. We have put this booklet together as a 
refresher to keep you on track for the semester ahead and beyond.

Below, you will find a checklist that we would encourage you to review. While you may have 
completed much of this previously, it is a good reminder of the different options and resources 
that you have available as a returning student.

We would also encourage you to review the following materials:

We in Student Financial Services truly believe in the concept of team, and feel that together 
we can build a partnership to help enable you to fulfill your dreams at Lynn University. We look 
forward to being there with you along the way for the semester and beyond.

Enjoy the summer period and make the most of the time away from your studies. We look 
forward to your return in the Fall to the Lynn University Family.

Evelyn Nelson    

Executive Director of Student Financial Services
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Tuition 

Tuition and payment

1) Cash

2) Check (paper or electronic)

3) Credit card

4) Bank wire (domestic / international)

5) Western Union

It is important to note that a credit card payment can only 

be made online and will be subject to a processing fee of 

2.75% for a domestic card and 4.25% for an international 

card. For online payments a debit card and credit card is 

not differentiated and as a result, a debit card is 

subjected to such a charge. 

Payments made online with an electronic check, using 

a bank routing and account number are not subject to 

the processing fee. This form of payment can only be 

made using a valid US bank account. 

All payments via wire, domestic and international, must 

contain the student ID number. This will help the 

university to identify the relevant wire when it is sent to 

the school. 

When it comes to resolving the balance due on a 

student account, a family has a number of options:

1) Self-pay: Submitting full payment by cash, check or bank

wire.

2) Payment Plan: Lynn University offers a monthly payment

plan that allows families to break the balance on account

for a semester into monthly payments (starting in ).

You must enroll in this plan in order to participate. A $35

application fee is charged when setting up the plan.

3) Financial Aid: Students can apply for financial aid at Lynn

University. Scholarships, grants, loans and work study

are all potential options available for students.

4) Any combination of the previous.
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 1,  

 1,  

Ju  1,  

Tuition prepayment credit

Single payment of tuition ($3 , ) for entire 20 -20  cademic year, if paid by:

Payment ue Credit 

$ 50 - Single payment of tuition of $3 , 0

50 - Single payment of tuition of $3 ,

$ 50 - Single payment of tuition of $3 , 0

May 1, 

June 1,  

Single payment of tuition ($1 , ) for Fall 20  semester only, if paid by:

Payment ue Credit 

Single payment of tuition of $1 ,

2 5 - Single payment of tuition of $1 ,

Single payment of tuition ($ , 0) for the Spring 20  semester only, if paid by:

Payment ue 

October 1, 

November 1,  

Credit  

$100 - Single payment of tuition of $1 ,

$50 -   Single payment of tuition of $1 ,

Note:  Tuition credits earned will be posted to the student’s account the following month. Financial aid from third parties will not 

arrive before the expiration of prepayment deadlines. If you want to receive the tuition credit, you must pay the full tuition by the 

deadline and wait for a refund of the overpayment that will subsequently be generated by the receipt of the financial aid.

Institutional aid awarded by Lynn University will not be considered prepayment of tuition when computing the tuition credit.  
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Refund olicy 

If you decide to withdraw from Lynn, a properly filed Request for Withdrawal form establishes the date to 

which the university refund schedule applies. It is your responsibility to  your refund request in writing 

to the Office of Student Financial Services before . Refunds are calculated on the basis of 

total semester charges payable, after deductions for non-refundable deposits and other non-refundable 

 such as lab, service and technology fees. 

If you have been awarded financial aid and you withdraw prior to completing 60 percent of the term, and if 

Title IV financial aid has been used to pay all or any portion of the charges, the financial aid program funds 

will be reimbursed to the appropriate agency in accordance with a formula required by federal regulations. 

Unearned Title IV funds will be returned to the Title IV Programs based on the number of days not attended. 

The order of refunds will be: Federal Unsubsidized Loan, Federal Subsidized Loan, Federal

 PLUS Loan, Federal Pell Grant, Federal SEOG and other Title IV aid programs. If you withdraw 

anytime during a semester, all Lynn University grants and scholarship funds will be pro-rated. This may 

result in a financial obligation to the university which is payable when you withdraw. 

We will reduce the refund amount by any financial aid that is  due to the withdrawal and will mail 

refund checks to the permanent address on file within  to  weeks of the withdrawal date. You will 

continue to be obligated for any balance that is still due after the refund adjustment. By the dates listed 

below, you will be billed for the remainder of the semester. Any courses added subsequently will be 

assessed at the full rate. Drops will not be permitted after these dates for that term but you may choose to 

withdraw from the course. If you drop a class after these dates, you will not receive a tuition or fee credit. 

August , 20  (Fall semester)  

Jan. , 20  (Spring semester)  

May 1  20  (Summer semester) 

Refundable mounts (based on accounts paid in full) 

Tuition, oard and Institute for Achievement and Learning 

Prior to the first day of classes   

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

Prior to the first day of classes   

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

   

of classes
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Prior to the first day of classes 

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

Prior to the first day of classes 

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

Prior to the first day of classes 

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

Prior to the first day of classes 

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

Prior to the first day of classes 

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

Prior to the first day of classes 

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

   

of classes

  

of classes

  

of classes



0

100 % 
100 % 

NO REFUND 

RRoom charges 

Prior to 8/2 /  for Fall 20  

Prior to 1/ /  for Spring 20  

After the above dates  

Prior to the first day of classes 

Within  days from the first day of classes

Within 4 days from the first day of classes 

Within  days from the first day of classes 

After  days from the first day of classes    

  

of classes

100 % 



Insurance

application once again. Failing to have your waiver 

approved, or being unsuccessful in submitting the waiver 

will result in the charge remaining on the student account.

Tuition nsurance

Lynn offers a tuition refund plan through A.W.G. Dewar 

Insurance Company. If you must withdraw from the 

university during the semester because of a medical, 

physical or mental health condition reasons, this plan will 

return 70% of your insured tuition and room & board.  

Hospitalization may be required, in some cases, before the 

insurance plan can be utilized.

The cost for the year is a one-time payment of $442 for a 

resident student and $332 for a commuter student. 

 
 

We 

encourage you to take advantage of this insurance program 

as it can ease any financial obligations that may be incurred 

for any emergency withdrawal.  For more information,  

www.tuitionrefundplan.com. All students will be 

automatically assessed this fee unless a waiver is on file 

prior to drop/add of  Fall 20  semester.

If you choose not to purchase tuition refund insurance, you 

must complete a waiver form and submit it to our office 

prior to August , 20 . Waivers will be available from 

 after June , 20 .

Health nsurance 

All full-time domestic students are required to have health 

insurance at Lynn University. All students are automatically 

billed for a tudent ealth nsurance lan and  

if you wish to use this insurance. If you do not wish to  the 

Lynn University insurance, the charge will remain on your 

student billing statement unless you are currently insured 

under a comparable health insurance plan. 

If you have a comparable health insurance plan, you m  

waive out of the Student Health Insurance Plan with proof of 

existing coverage. You must complete the online waiver form 

by August 1, 20 , or you will be automatically enrolled in the 

Student Health Insurance Plan. If you do not complete the 

waiver on time, your bill will reflect a premium of $1, It is 

important to note that the charge will not be removed from 

your student billing statement unless the school’s insurance 

company recognizes your insurance as being comparable. 

We encourage you to complete the waiver as soon as 

possible for the charge to be removed from your student 

account. The waiver process will open up by Ju  1, 20  

with information available on the Lynn University website.

Please be advised that if you are successful in waiving out of 

the health insurance, you will receive an email directly from 

the insurance company advising of this. Similarly, if you are 

not successful, you will also receive an email from the 

insurance company outlining why your insurance has not 

been approved. If you do not receive any email from the 

insurance company after you believe that you have 

completed the waiver, it means that you were unsuccessful in 

submitting your waiver. If no email is received within 48 

hours, you should submit your waiver
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How to make a payment

1

Log into ynn

Click on Student Finances.

Click on My Account on the left menu.

Click on Go to CashNet.

Select 

Select dd to 

Select 

Then choose your method of payment

Go to the following link www.lynn.edu/ebill

Select 

Enter the student ID number and ast name

Select 

Log into 

Click on Student Finances.

Click on Go to CashNet.

Go to 

Click on 

Log into yLynn .

Click on Student Finances.

Click on My Account on the left menu.

Click on Go to CashNet.

Log into y ynn

Click on Student Finances.

Click on My Account on the left menu.

Click on Go to CashNet.

Click on .



How to receive a billing statement
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Setting up refund bank information
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How to receive a 1098-T
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Financial aid

Financial aid is any financial assistance that helps pay for . It can come from the federal government, the state 

where you live, Lynn University or other private sources. Financial aid can be in the form of scholarships, grants, loans and work-

study.

If you are eligible for a Lynn University scholarship, you will have been advised of this upon acceptance to the university. 

Furthermore, you can also apply for financial assistance from the government  completing the FAFSA (Free Application for 

Federal Student Aid). This application will determine if you qualify for any grants or loans from the government. It is important to 

note that scholarships, grants and loans are classified as financial aid. 

How the process works

If you are awarded a scholarship from Lynn University, you must complete the Authorization Regarding Credit on Account form, 

and the Statement of Financial Responsibility before this scholarship will appear on your student account billing statement. To 

apply for additional financial aid,  www. .gov

You will be asked to populate your personal information and your parents information on the FAFSA. The information will go to 

the federal government who will produce a report, which is sent to Lynn University. This report is used to build a financial 

package around you, the student. You are then notified via an email notification that a financial aid award has been built.

What is ESAS?

ESAS stands for the Electronic Student Aid System. It is an online portal that allows you to view your financial aid award 

package. This portal will allow you to view what financial aid paperwork if any is missing from your file. Should any paperwork be 

missing, it will prevent your financial aid award from processing.

Beware of financial aid scams

We would like to advise you to be aware of financial aid scams and private education loans. If a company charges you a fee for 

information or to complete the FAFSA, it could be a scam. Be wary of loan companies that advertise direct-to-consumer 

education loans. Often those companies charge between $750-$1,000 per loan and interest rates are usually double the federal 

interest rates. In addition, these loans do not offer the same repayment benefits as federal education loans. Please consult with 

your financial aid counselor if you have further questions.
1
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Student mployment

Introduction

As with many academic institutions, there are  job 

opportunities on campus at Lynn University for our 

student population. These positions are available campus 

wide and can be located in departments such as 

Admission, Student Financial Services, IT, Athletics  

Student Involvement  

Lynn University seeks to prepare the student for life after 

graduation. This is most evident in the arena of student 

employment. It should also be noted that a student's 

education is always the priority and a work schedule is 

built around the student's individual schedule. Students 

are invited to apply for job opportunities that are 

advertised online. This is followed up by a formal interview

When a student is working on campus, a set of 

professional expectations are outlined, while performance, 

punctuality and dress code are all looked at. The goal of the 

institution is to provide a hands on experience for the 

student, not only to earn a few dollars while attending 

school, but to prepare them for professional life post 

graduation. 

There are many opportunities for students to find 

employment positions on campus. All positions are 

advertised online at www.lynn.edu/studentjobs. Students 

also have a jobs app populated on their Lynn University 

iPad. Students can also approach departments directly 

to ask about potential jobs.

Student employment can be broken into  distinct 

categories: 

Part time student worker

tudents are hired and paid directly from a departmental

budget  are permitted to work a maximum of 20 hours

per week. The pay rate for undergraduate students is $10

per hour.

Federal Work Study student worker

The ability to work in the Work Study Program is

determined by the student's level of financial need, which is

derived from the FAFSA. Only US citizens and eligible non

citizens are permitted to complete the FAFSA. Students are

permitted to work a maximum of 20 hours a week and the

pay rate is $10 per hour for undergraduate students.

Community Service - Federal Work Study

A number of off campus, community service positions are
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also available  students. These positions  $15 per 

hour. However, a student must be Federal Work Study 

eligible before being able to apply for one of these positions.

Working on campus has many advantages for a student: 

* Schedules are built around a student's class schedule.

* Students do not have to travel and go off campus to get to

work.

* Students can seek to apply for positions in areas that may

be directly related to their studies and career goals.

* Students receive hands on experience and preparation for

working full time in life after graduation.

It is important to realize that a student employment 

position is regarded as much more than a part time job. 

The reality is that every employee, student or , 

are representatives of Lynn University and are expected 

to behave accordingly in the work place. In addition, 

students are expected to act with professionalism and 

discretion at all times.

All students are expected to dress appropriately for the 

position that they are working. The dress code for each 

position is determined by the head of the department the 

student is working in. It is important for students to act 

responsibly and respect the departmental dress code. 

Failure to do so may ultimately lead to a loss of 

employment. 

All students are expected to  a work schedule with 

their supervisor. It is important to note that supervisors plan 

meetings and activities for their other staff and often 

depend upon the student employee's attendance.

If a student is unable to make it to work as set out in the 

schedule, it is imperative for the employee to reach out to 

their supervisor. This can be done via phone or email. If a 

student employee has advance knowledge that they will be 

unable to make it to work, it is expected that they advise 

their supervisor at their earliest convenience.

Before a student is permitted to work at Lynn University, a 

number of steps are required. Every student is required to 

complete institutional and federal employment paperwork 

with the . Students are required to sign an 

 that they will comply . 

Furthermore, every student is required to complete 

 Students are also subject to a

background check, which needs to be cleared b  a

student can be permitted to work.  student employee

 required to maintain a minimum GPA in order to

be allowed to continue to work after their first semester at

Lynn University.



Financial literacy

Financial literacy at Lynn University

Student loan debt is the most common form of debt in the 

United States today, outside of a person's mortgage. 

However, there appears to be a distinct reluctance for 

anyone to take a direct responsibility for connecting with 

the youth of today. We at Lynn University are committed 

to educating our students in the realm of financial literacy, 

and the topic is rolled out to all students during their first 

semester at the university

 is an interactive iBook that will 

allow students to independently explore the world of 

finances in a fun and educational way. This iBook touches 

upon the areas of credit cards, saving, money 

management and other lifeskills topics. 

The first section of  looks at how 

the student uses their money. It looks at the concepts of 

needs and wants and facilitates discussion as well as 

providing interactive activities. The area of savings is also 

looked at before the whole area of credit is explored with 

particular emphasis on credit cards, credit history and 

credit reporting. 

The second section provides an in depth look at the 

world of financial aid. It looks at what financial aid is and 

the different avenues available to students as they seek 

additional scholarships, grants and student loans. 

This section provides the tools and skills a student can use 

in the modern classroom environment to help further their 

education and life skills. It shows students how to be smart 

in the classroom, while also providing ideas on how to 

manage stress. Tools are also suggested to help students 

connect to others on campus. 

The fourth section looks to prepare the student for the 

future. It shares the concept of goal setting, while also 

touching on issues which are particularly topical today. 

The areas of civility, bullying and harassment are all 

touched upon. 

The final sections offers guidance and suggestions on the 

job seeking process. It provides guidance on resumes 

and interviews as well as dress code and interview 

techniques. are all touched upon.
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