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Lynn University
Procurement Card Program

JP Morgan Chase VISA

Cardholder Agreement

I acknowledge:
· Receipt of this VISA card

· Receipt of the card program guide and training to use this card

· That Lynn University is liable to JP Morgan Chase VISA for all charges made on this card. I agree to notify JP Morgan Chase directly should I suspect this card is lost or stolen, and notify the Procurement Card Administrator 561-237-7178.
· I cannot use this card for personal purchases of any kind at any time, nor can I use the card for commodities list in the restricted category on the Procurement Card (P-Card) policy.

I agree:
· To comply with the terms and conditions of Agreement and the provisions of the p-card policy provided.

· To accept the responsibility for the proper and confidential protection and use of the Procurement card as outlined in this Agreement and in the P-Card policy.

· To use this card for Lynn University authorized purchases only, and not to charge personal purchases to this card at any time.
· To process receipts as per the policy guide provided, including linking receipts to the PyamentNet4 imaging tool.
· That Lynn University may terminate my right to use this P-card at any time for any reason. I agree to return my card to the P-card Administrator upon request or upon termination of employment.

· That improper use of the P-card may result in disciplinary action as outlined in the P-card policy, up to and including termination of my employment.

Signature: ________________________________ Date: ___________________
Print Name: _________________________ Department: _____________________
