
D E TA I L E D  I N S T R U C T I O N S  F O R  A U T H O R I Z E D  
U S E R S

Lynn University Online Payment



Go to www.lynn.edu/ebill and log in as an Authorized User (red box) or as a 
Guest (blue box). Authorized Users will use the username and password created 

by the student. Guests will use the student’s Student ID # and Last Name.



Authorized Users will be brought to the main screen. 
Click on Make Payments on the top menu (red box).



Guests will be brought directly to the Make Payment page. Click on the item to 
make a payment. If unsure which to use, click on Other Payments (last option).



Enter Amount and click on Add to myLynn cart.



Click on Checkout



Choose “Enter new credit card information” or “Enter new 
electronic check information” and click Continue Checkout.



The vendor charges a fee for all credit card 
transactions. If you choose to pay by credit card, you 
must acknowledge that you understand that you will be 
charged this fee and that it is non-refundable. The 
dollar amount will also be given

Domestic charges - 2.75% fee for all credit card 
transactions. 

International charges - 4.25% fee for all credit card 
transactions. 

IMPORTANT!



CREDIT CARD:
If you accept, check the blue box and click on Continue Checkout.



CREDIT CARD:
Enter the information in the blue box.



CREDIT CARD:
Continue entering information in the red square. You may save this credit card 

information by providing a name in the blue square. Once done, click on Continue 
Checkout.



Review the information to verify accuracy. If 
correct, click Submit Payment (blue box).



The confirmation page will appear. You may email another 
or print a receipt. Your transaction is complete. Thank you!



CHECKING (ACH):
Enter the information in the blue square.



CHECKING (ACH):
Continue entering information in the blue box. To save the account information, enter a 

name in the second blue box. Once done, click Continue Checkout.



Review the information to verify accuracy. If 
correct, click Submit Payment (blue box).



The confirmation page will appear. You may email another 
or print a receipt. Your transaction is complete. Thank you!



Please send questions or comments to 
studentfinancialservices@lynn.edu.

Lynn University
Student Financial Services

3601 N. Military Trail
Boca Raton, FL 33431

Ph: (561) 237-7185
Fax: (561) 237-7189


