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Hiring Manager posts position and
designates FWS, Non FWS or Both

Student is selected to be hired. §J

Hiring Manager updates status on
applicant pro. Email sent to
student with new hire packet.

Hiring Manager completes

Student applies for position on
www.lynn.edu/studentjobs.

Hiring Manager reviews
applications in Applicant Pro and
conducts interviews.

A

Student Employment Hiring
Request Form online.

SFS sends Hiring Manager
approval to submit Employee
Change form

Hiring Manager submits Employee
Change Form to
sfsdocs@Ilynn.edu
3 Day Processing Time. Hiring
manager discusses schedule and
start date with student.

Rehiring student into same
department or second position on
campus

SFS sends Hiring Manager denial

to hire student

Employee Services emails Hiring
Manager Time Force information.

SFS forwards Employee Change
Form and New Hire paperwork to
Employee Services

Student begins work.

Hiring Manager receives
notification from IT that IT access
is set up

Hiring Manager Student Employment Flow

Student is not selected to be
interviewed or hired.

Hiring Manager updates status on
Applicant Pro. Email sent to
student advising of non selection.

Start Process .

End Process .






